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1. OOmme MOJI0KEHUSA
1.1. esan u 3a1a4u JOKyMEHTAa

1.1.1. Henwto Hactosmel [ToauTuku B OTHOIICHUH 00paOOTKH IEPCOHAIBHBIX JIAHHBIX (Jaiee —
[TonuTrka) siBIsieTcst cobmoaeHrne TpeOOBaHUi 3aKoHOAaTeabcTBa Poccuiickoii denepanuu B 001acTi
MEePCOHANBHBIX JTAaHHBIX, 00CCIICUCHHE 3aIIUThI TPAB U CBOOOJ YEIOBEKA U TPaXKIaHWHA TIPU OPTaHU3AIHH
/WM OCYIIECTBICHUHW OOpabOTKHM €ro MepCOHAJIbHBIX JaHHBIX, OOECIeueHue 3aKOHHOCTH,
KOH(UICHIIMATLHOCTH U 0€30TIaCHOCTH ATOM 00paboTku B O0IIIEeCTBE C OTPaHUYEHHONW OTBETCTBEHHOCTHIO

«Toprosas komnanus «buaro».

1.1.2. 3amavamu Hactosmed [loauTuku sBISETCS oOmpeneieHue Uis Ieled  o0paboTku
MEePCOHANBHBIX JIAHHBIX, KATETOPUN U TMepedHs 00padaThIBAEMBIX MEPCOHAIBHBIX JAHHBIX, KaTErOPHM
CyOBEKTOB, MEPCOHATbHBIC JAaHHBIE KOTOPHIX 00pabaThIBAIOTCS, CHOCOOOB, CPOKOB UX OOpabOTKH H
XpaHEHUs, TOPSIKA YHUYTOKCHUS IIEPCOHATBLHBIX JAaHHBIX TIPU TIOCTHKEHUH TeJIel HX 00pabOTKH HITH TIPH
HACTYIUICHUH WHBIX 3aKOHHBIX OCHOBaHU.

1.2, Ob6aacTp pacnpocTpaHeHusi JOKYMeHTa

1.2.1. [Jannas Ilonutuka pacmpocTpaHsercs Ha Bcex paboTHukoB OOliecTBa ¢ OrpaHMYEHHOU
otBeTcTBeHHOCTBIO «Toprosast komnanus «binaro» (nanee — OO0 «TK «bnaroy).

1.3. OTBeTCTBEHHOCTH

1.3.1. OrtBercTBEHHOCTH 32 IoBeeHue naHHou [TonuTrku 10 pabOTHUKOB, BHEAPEHUE U 00yICHHE
TpeboBanusM [lonuTuku Bo3naraeTcs Ha ynpasistolryto opranuzanuio — 000 «YK «baaroy.

1.3.2. OTBeTCTBEHHOCTh 3a MOAJCpKaHWE HAcTosmed [loMUTHKKM B aKTyaJIbHOM COCTOSIHUU
BO3JIaraeTcs Ha ynpasisgtonlyro opranuzanuio — OO0 «YK «bmaroy.

1.3.3. OTBETCTBEHHOCTH 3a COOIOIEHUE TIPABUII, YCTAHOBJICHHBIX, HacTOAMIeH [1oMuTHKOI e)uT
Ha PYKOBOJUTEIISAX CTPYKTYPHBIX Mojpasaenenuit, pabotaukax OO0 «TK «bmaroy.

1.4. HopmaTHBHBIE CCBLIIKHU
1.4.1. ®epepanbubliit 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIXY;

1.4.2. Tlocranornenue [IpaBurensctBa P® ot 15.09.2008 N 687 "O6 yrBepxaenuu [Tonoxerus 06
0COOCHHOCTSIX 00pabOTKM TEepPCOHANBHBIX JAaHHBIX, OCYIIECTBISIEMONW O€3 HCIOJIBb30BaHUS CPEICTB
aBTOMaTHU3aIu".

Tpumeyanue: npu nOIL308aHUU HACMOSUUM OOKYMEHMOM YeAeco0OpasHo npoeepums Oeticmeue CCbLIOYHbIX OOKYMEHMO8 (8HympeHHell
odokymernmayuu — 6 C30 1C:/]O, enewineli OoOKymeHmayuu — 6 0uyuaIbHO UCHONb3YeMOll CNPA6o4HOU cucmeme). Eciu ccolnounblii 00KyMeHm He akmydJieH,

Mo npu NOAbL306AHUU HACMOAWUM OOKYMEHMOM cledyem pPYKoBOOCME08AMbCs aAKMYANbHbIM (3ameHsiowum) 0oxymenmom. Ecau ccolnounviii 0oKymenm
omMmeneH, mo mpedosaHUs, HACMOAWE20 OOKYMEHMA Cledyem RPUMEHSIMb 6 YACHU, He 3ampAa2ueaiouyell My CCoLIKY.

1.5. TepmuHbI U onpeaeseHust

Tepmun Omnpenenenne

[lepconanbHble 1aHHBIE mo0ast HHpopMaIus, OTHOCAIIASCS K IPSIMO MJIM KOCBEHHO
OTIpeJIeJIECHHOMY WJIM ONpeesieMoMy (GU3NYECKOMY JIULY (CYOBEKTY
MIEPCOHAIBHBIX TAHHBIX ).

CnenuanbHble KaTETOPHUH | CBEICHUS, KACAIOIIMECS PACOBOM, HAIIMOHAIBHON TPUHAJIEKHOCTH,
MEPCOHAIIBHBIX JAHHBIX MOJINTUYECKUX B3TJSA0B, PETUTHO3HBIX WK (PUITocopCKux
YO ICHH, COCTOSIHUS 3/T0POBbsl, HHTUMHOM JKU3HH, CYJTUMOCTH.

EI/IOMeTpI/I‘{eCKI/IC CBCACHU A, KOTOPBIC XaPAKTCPUIYIOT (pI/ISI/IOHOFI/I‘{eCKI/IC n
MEPCOHAJIBHBIC TAHHBLIC OMOJIOrMYeCKHEe 0COOEHHOCTH YCJIOBCKA, HA OCHOBAHHNHU KOTOPBIX




OBIIECTBO C OTPAHUYEHHOMU OTBECTBEHHOCTBIO «TOPT'OBASI KOMITAHUA

«BJATI'O»

IMomMTHKA B OTHOLIEHUH 00PA0OTKH MEePCOHAIBHBIX IAHHBIX ctp. 4 u3 39

Tepmun Onpenesienue
MO’KHO YCTaHOBUTH €T0 JIMYHOCTh U KOTOPBIE UCIOJIb3YIOTCA
OTIEpPaTOPOM ISl YCTAHOBJICHHUS JINYHOCTH CyObEKTa MEPCOHATBHBIX
JAHHBIX.
KondunennuanbHoCTh cocrosinue, npu koropom OO0 «TK «bnaro» u unble uLa,

MCPCOHAJIbHBIX JJTaHHBIX

MOJTyYMBILNE TOCTYII K IEPCOHATIBHBIM JIaHHBIM, HE PACKPBIBAIOT
TPETHUM JIUIIAM U HE PACIIPOCTPAHSIIOT IEPCOHATIBHBIE TaHHBIE 0e3
corylacusi CyObeKTa epCOHAIbHBIX JAHHBIX, €CIIM HHOE HE
IPEAYCMOTPEHO (hefiepaIbHBIM 3aKOHOM.

O6paboTka
MEPCOHATBHBIX JTAHHBIX

mo0oe elicTBre (onepalusi) Wik COBOKYITHOCTh JICUCTBUM
(oneparnuii), coBepIaeMbIX C UCIOJIb30BAaHUEM CPE/ICTB
aBTOMATH3alMK UM 0€3 NCIOJIb30BAaHUS TaKUX CPEACTB C
NePCOHATIBHBIMY JaHHBIMHM, BKJIIO4as cOOp, 3aIUCh, CUCTEMAaTHU3alHIO,
HAaKOIUIEHHUE, XpaHEHHE, yTOUHEHNE (OOHOBIIEHUE, U3MEHEHHUE),
U3BJICUYEHHE, UCTIOIb30BaHUE, Niepeaady (pacpocTpaHeHue,
MIpeOCTaBICHUE, JOCTYM), 00e3TMUnBaHKe, OJIOKHPOBAaHUE, yIAICHHUE,
YHUYTO)KEHUE NEPCOHANIBHBIX TaHHbIX.

Pacnpoctpanenue
NEPCOHAIBHBIX JAHHBIX

I[GI\/JICTBI/UI, HaIlpaBJICHHBIC Ha PacCKpPbITUC IIEPCOHAIBHBIX OJaHHBIX
HCEONIPCACIICHHOMY KPYT'y JIUII.

Hp CA0CTaBJICHUC
MEPCOHANIBHBIX JaHHBIX

JeWCTBUS, HANpPaBICHHbIE Ha pPACKpPBITUE IEPCOHAIBHBIX JaHHbBIX
OIIPEJICIEHHOMY JIMILY MJIM OIPEACICHHOMY KPYTY JIULI.

bioxupoBanue
IIEPCOHAJIBHBIX JTAHHBIX

BpEMEHHOE TMpeKpalieHne oOpadOTKH TMEepPCOHANbHBIX TaHHBIX (3a
HCKJIFOYCHHEM CITy4yaeB, eciu 00paboTka HeoOXoauma JUisl YTOUHEHUS
MePCOHATBHBIX TAHHBIX ).

ABTOMaTH3UpPOBaHHAsS
00paboTKa nepcoHaTbHBIX
TaHHBIX

o6pa60TKa NEpCOHAIIBHBIX JaHHBIX C IIOMOIIBIO CpeaACTB
BBIYHCIIMTEILHON TEXHUKH.

Nudopmannonnas
CHCTEMA MIEPCOHAIBHBIX
JAHHBIX

COBOKYITHOCTB COJIEpKaIIuXcsl B 0a3ax TaHHBIX MEPCOHATBHBIX JAHHBIX
1 00ecneunBaroNMX UX 00pabOTKy MH(POPMALMOHHBIX TEXHOJIOTUH U
TEXHUYECKUX CPEJICTB.

TpancrpannyHas
repeaada  INEepCOHAIBHBIX
JAHHBIX

repefadya NEPCOHAIBHBIX JAaHHBIX HA TEPPUTOPUI0 HHOCTPAHHOTO
rocygapcrea  OpraHy  BJIaCTM  HMHOCTPAHHOIO  TOCYIapcCTBa,
MHOCTPaHHOMY (PM3HUECKOMY JIUILY WJIM HHOCTPAHHOMY IOPUINUYECKOMY
Juny.

YHHuTOXEHNE
MEPCOHAIIBHBIX JAHHBIX

JNEUCTBHSI, B pPE3yJbTare KOTOPBIX CTAHOBUTCS HEBO3MOXKHBIM
BOCCTaHOBUTH coJiepKaHue [IEPCOHAIIBHBIX JIAHHBIX B
MH(OPMALIMOHHONW CHUCTEME MEepCOHANBHBIX JaHHBIX M (WJIH) B
pe3yabpTaTe KOTOPBIX YHHMUYTOXKAKOTCA MaTEpPUAIbHBIE HOCHUTEIIH
MIEPCOHAJIBHBIX JTAHHBIX.
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1.6. OcuHoBHbiMu mpaBamum Q0O «TK «baaro», kak omneparopa, o0CyIeCTBJISIIOIET0
00pabdoTKy MepCcoOHAJIBLHBIX IAHHBIX, ABJSIOTCA HHXKeCTeAYoIIne

1.6.1. OOpabarpiBaTh NE€PCOHAIBHBIE JaHHBIE B O0bEME M B TEUCHHE CpPOKA, KOTOPBIC
COOTBETCTBYIOT KOHKPETHBIM, 3apaHee OIMpPE/ICICHHBIM U 3aKOHHBIM IEISIM O0paOOTKH TMEePCOHATBHBIX
JTaHHBIX.

1.6.2. OcymecTBisaTh 00pabOTKYy TMEPCOHANBHBIX JAaHHBIX 0€3 WCHOJb30BaHUS CPEICTB
aBTOMATH3aIlMM, aBTOMATHU3WPOBAaHHYIO O0pabOTKy NEPCOHAIbHBIX JaHHBIX, a Takxke 00paldaThIBaTh
MePCOHANBHBIE TaHHBIC B MH(DOPMAIIMOHHBIX CHCTEMaX IMEPCOHATBHBIX TaHHBIX.

1.6.3. Ilopydarb 00pabOTKy MEpPCOHAIBHBIX JAaHHBIX JPYyroMy JIMI[y C COTrJacusi CyOBbeKTa
MEePCOHANBHBIX JAaHHBIX WM HA NHOM 3aKOHHOM OCHOBaHUH.

1.6.4. PaCHpOCTpaHHTB H OpCAOCTaBIIATH IICPCOHAJIBHBIC OAHHBIC C COIrIaCuia Cy6’LeKT8.
MNEPCOHAJIBHBIX JAHHBIX WJIKM HA MHOM 3aKOHHOM OCHOBAHMHU.

1.6.5. OnpenensaTe cocTaB M IEPEUYCHb MEp, HEOOXOAMMBIX M JOCTATOYHBIX LISl 00ECIICUCHUS
BBITTOJTHEHMS CBOUX O0S3aHHOCTEN.

1.6.6. W3paBaTh noKalbHbBIC HOPMATUBHBLIC aKThI 110 BOIIpOCaM 06pa6OTKI/I MNEPCOHAJIbHBIX JTaHHbIX.

1.7. OcnoBubiMu o0s13aHHOCTSIMH OO0 «TK «baaroy», kak oneparopa, ocylecTBJ/ISIIOIET0
00padoTKy MepCOHAIBLHBIX JAHHBIX, SIBJISIOTCS HUKeCTeIYI0lIUe

1.7.1. OGecnieunBaTh 3aKOHHOCTh OOPaOOTKH [IEPCOHATBHBIX TAHHBIX.

1.7.2. ObGecneunBaTh TOYHOCTH, TOCTATOYHOCTh U AaKTyaJbHOCTh MEPCOHANBHBIX JAaHHBIX IO
OTHOIIEHUIO K IeJISIM 00pabOTKH MePCOHATBHBIX JAHHBIX.

1.7.3. OGOGecneunBaTh 0€30MaCHOCTh MEPCOHAIBHBIX  JaHHBIX, B TOM 4YHCIE HX
KOH(UIEHIIMATBHOCTbD.

1.7.4. TIpenocTaBisaTh CyObEKTY MEPCOHATBHBIX TAaHHBIX UH(OPMAIIMIO O HATMYUHU MEPCOHAIBHBIX
TaHHBIX, a TAaKXKe MH(POPMaIIHIO, KacaroIllyrocss 00pabOTKH €ro NepCOHAIBHBIX JaHHBIX.

1.7.5. be3Bo3me3gHo obecrneunBaTh CYOBEKTYy TIEPCOHANBHBIX JAHHBIX  BO3MOXKHOCTH
03HAKOMIJICHUS C €T0 IMePCOHATHHBIMU JAHHBIMHU.

1.7.6. Pa3bsacHATH CY6’beKTaM NEPCOHANIBHBIX JAHHBIX HPUJIUYCCKHUEC IOCICACTBUA OTKa3a
npeaoCTaBUTh CBOW ICPCOHAIBHBIX OAHHBIX B ClIydasaXx, Korga mpcaoCTaBJIICHUC TaKUX IEPCOHAJIBHBIX
JaHHBIX ABJIACTCA 00s13aTEeNIbHBIM B COOTBETCTBUU C (I)C,Z[epaHBHLIM 3aKOHOM.

1.7.7. B psane ciydaeB MHQOPMHUPOBATh CyObEKTa MEPCOHAIBHBIX JAHHBIX, YbH NEPCOHATbHBIC
JlaHHbIe OBUIM MOJYYEHBI HE OT HETO CaMoro, o (pakTe MoJydeHUs TaKUX NePCOHANbHBIX JaHHBIX.

1.7.8. He npuHuUMarp pemieHus, MOPOXKIAOIINE FOPHINIYCCKAE TOCICACTBHS B OTHOIICHHUU
CYOBEKTOB NEePCOHANBHBIX JJAHHBIX MJIM HMHBIM 00pa30M 3aTparuBarollye UX MpaBa U 3aKOHHbIE HHTEPECHI,
Ha OCHOBAaHUH HCKIIIOUUTEIHHO aBTOMATU3UPOBAHHONW 00pabOTKH MEPCOHANBHBIX JaHHbBIX.

1.7.9. brnokupoBaTh NEpCOHANbHBIE JaHHBIE B CIIy4yae BBISBJICHUS HETOYHBIX IEPCOHAIBHBIX
JAHHBIX U B CIy4ae BBISBJICHUS HEMPAaBOMEPHOI 00paOOTKH MePCOHANbHBIX JaHHBIX.

1.7.10. IIpekpamars 06pabOTKy M YHHUTOXKATh MEPCOHAIbHBIEC JaHHBIE NMPH JOCTHXKEHUH LN
00pabOTKM WK TIPH OTCYTCTBHH MIPABOBOTO OCHOBAHUS OCYIIECTBIISITH 00Pa0OTKY.

1.7.11. CooOmiath B yoJHOMOYEHHBINA OpraH MO 3alUTe MPaB CyOBEKTOB MEPCOHATBHBIX JaHHBIX
HEoOX0MMYI0 HH(OPMAIIHIO TI0 3aIIPOCy 3TOTO OpPTaHa.
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1.7.12. YcTpaHsaTh HapyIIeHUs] 3aKOHOJATENBCTBA, AOIMYIIICHHBIC TIPH 00paboTKe MEPCOHATBHBIX
JTAHHBIX.

1.7.13. YBegoMIsATh YIIOJIHOMOUYEHHBIH OpraH M0 3alUTe MpaB CyObEKTOB NMEPCOHATBHBIX TaHHBIX
O BBISBJICHUU MWHIIMJCHTA, TIOBJIEKIIETO HAPYIIEHHWE TMpaB CyOBEKTOB NEPCOHAIBHBIX JAHHBIX, U
MPEIOCTABIIATh HH(OPMAIIUIO O TAKOM UHIIUJICHTE.

1.8. OCHOBHBIMH nmpasaMmu Cyﬁ'beKTa MNEPCOHAJTBHBIX JAHHBIX SABJHAIOTCH HUKECJICAYIOIIHNE

1.8.1. [IpenocraBiATe U OT3bIBaTh COIJIacHe Ha 0OPaOOTKY MEPCOHAIBHBIX JAHHBIX U COIJIacHe Ha
00paboOTKy TEpPCOHAIBHBIX JAaHHBIX, pPa3PEHICHHBIX CYOBEKTOM IEPCOHAIBHBIX JAHHBIX  JUIA
pacrnpoCcTpaHEHHUs.

1.8.2. O6pamatscs B OO0 «TK «bmaro» ¢ 1enpl0 yTOUYHEHHS IMEPCOHAJIBHBIX JAHHBIX WA
NpEeKpalIieHus] HEMPaBOMEPHOH 00pabOTKHU MEPCOHAIBHBIX JAHHBIX.

1.8.3. be3B03Me31HO 03HAKOMIIATHCS] CO CBOMMH MTEPCOHATLHBIMU JTAHHBIMH.

1.8.4. Tlonysats y OOO «TK «bnaro» uHpopmanuoo, Kacarolyrocss o0pabOTKH CBOMX
MEPCOHAIBHBIX JAHHBIX U MOPSAKA OCYIIECTBICHUS CBOUX IIPAB.

1.8.5. O6xainoBath aevictBus unu 6e3aericteue OO0 «TK «bnaro» B ynoiHOMOUYEHHBIH OpraH 1o
3aIUTE MPaB CyOhEKTOB MEPCOHATBHBIX JIAHHBIX WIH B CyICOHOM TOPSIIKE.

1.9. OcHOBHBIMH 005132aHHOCTSIMU CYObEKTA MEePCOHATbHBIX IAHHBIX SABJSIIOTCS
HHKecIeayIolue.

1.9.1 MpenoctaBnare B OO0 «TK «bnaro» nepconansubie ganubie U (uiam) aaBatb OO0 «TK
«bmaroy» cornacue Ha 00pabOTKY EPCOHAIBHBIX JTAHHBIX B CIIYYasX, MPEIYCMOTPEHHBIX (henepaaTbHbIMU
3aKOHaMHU.

2. llesin 00padOTKM NMEPCOHATBbHBIX JaHHBIX

2.1. OOpaboTKa MEepCOHATBHBIX JAHHBIX OTPAHMYMBACTCS TOCTH)KEHHEM KOHKDPETHBIX, 3apaHee
OIpEeJICJIEHHBIX M 3aKOHHBIX IeJiel (KaTeropum M nepeyeHb o0pabaThiBaeMbIX NMEPCOHAIBHBIX JIAHHBIX,
KaTeropuu CyObeKTOB, IEPCOHANIbHBIE JJAHHBIE KOTOPBIX 00padaThIBAIOTCS, CPOKU UX OOPaOOTKU M XpaHEHHUs
IUISL KaXI0H 1enr 00pabOoTKU TepCOHANBHBIX JaHHBIX orpeneneHsl B [Ipumoxkenusx 1, 2 x HacTosmei
[Tonutuke).

2.2. He pomyckaercsi oOpaboTKa IMEpCOHANBHBIX ITaHHBIX, HECOBMECTHMas C LelsiMu cOopa
NEePCOHATBHBIX JAHHBIX.

2.3. OO0 «TK «bmaro» obpabaTbiBaeT NEpCOHAIBHBIC JAHHBIC IS JTOCTHKEHUS CIICTYIOIINX
Lenen:

— BeJIeHHE KaJpOBOT0 U OyXTalTepPCKOrO y4eTa;

— MepedrceHne 3apadoTHOM mIaThl pabOTHUKAM OMEPaTopa B paMKaX «3apIIaTHOTO MPOCKTa;
— obecrieueHne coO0IEHUS! TPYIOBOTO 3aKOHOIATENIbCTBA;

— obecrnieyeHne COOIOIEHUS HAJJOTOBOI'0 3aKOHOIaTENLCTBA;

— o0ecrieyeHue COOI0IEHNS 3aKOHOIATEIbCTBA O BOWHCKOW 00sI3aHHOCTH ¥ BOCHHOM CITyK0¢;
— o0ecreyeHue IPOIyCKHOTO PEXIMA,

— oDecrieyeHre YdKOHOMHUYECKONH 0€30I1acHOCTH;

— mo10op TepcoHasa (COMCKaTeNeil) Ha BAKaHTHBIE TIOJDKHOCTH;
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— (hopMupoBaHHE KaJpOBOTO PE3EPBa;

— OpraHu3anus 1 MPOBEACHUE MPOU3BOACTBEHHON MPAKTUKY;

— obecrieueHre yJyacTus B MEPONIPHUAITHSAX;

— MOJITOTOBKA, 3aKIIIOYCHUE M UCTIOJTHEHUE TPAXKIAHCKO-TIPABOBOTO JIOTOBOPA;

— ME€IMa-OCBELICHUE JEATEJBHOCTU OIlepaTopa M IMOATOTABIMBAEMBIX /WM NPOBOJUMBIX UM
IIPOEKTOB;

— obecnieueHre  COONIOACHUS  3aKOHOJAaTeldbcTBa 00  oOmiecTBax €  OrpaHUYEHHOMN
OTBETCTBEHHOCTBIO;

— IIPOBCpPKa MTOJTHOMOYHH NPEACTAaBUTECIIA IIPU IMOJIYUYCHHUU COITIACHA Ha 06pa60TKy IICPCOHAJIBHBIX
AaHHBIX HCCOBCPIICHHOJICTHCTO I'pa’KAaHUHA,

— ydacCTue B TpaXXJaHCKOM, AIMUHUCTPATUBHOM, YroJIOBHOM Cyaonpou3BoaCTBE,

Cyaonpou3BoACTBC B ap6I/ITpa)KHI>IX Cyaax, a TaK¥KXEC UCIIOJIHCHHUC Cy,[[e6HbIX aKTOB.

3. [IpaBoBbIe OCHOBaHMS 00PAOOTKH NMEPCOHAIBHBIX JAHHBIX

3.1. IIpaBoBbIM OCHOBaHHEM OOPaOOTKM NEPCOHAIBHBIX TAHHBIX SBISETCS COBOKYITHOCTb
HOPMAaTHBHBIX IMPABOBBIX aKTOB M MHBIX JIOKYMEHTOB, BO HCIIOJIHEHHE U B COOTBETCTBUH C KOTOPHIMHU
000 «TK «bnaro» ocyuiectpiisieT 00pabOTKy epCOHAIbHBIX JIaHHBIX.

3.2. 000 «TK «bnaroy» o6pabatbIBaeT epcoHaIbHbIC TaHHBIE HA OCHOBAHUU U B COOTBETCTBUU CO
CJIEIYIOIIMMU HOPMATUBHBIMU MTPABOBBIMHU aKTaMU U JOKYMEHTaMHU:

— Haunorossiii konekc Poccuiickoit @enepanny;

— Tpynosou konekc Poccuiickoit @enepanuu;

— ®enepanbHblil 3ak0H 0T 06.12.2011 Ne 402-D3 «O OyxrantepckoM yueTe»;

— ®enepanbHbiil 3aK0oH 0T 28.03.1998 Ne 53-D3 «O BoMHCKON 0053aHHOCTH U BOCHHOM CITy»K0e»;

— ®enepanbHblil 3aK0H 0T 15.12.2001 Ne 167-D3 «O06 00s13aTenbHOM IEHCHOHHOM CTPaxOBaHUU B
Poccuiickoit ®enepanuny;

— DenepanpHblii  3akoH  oT 27.11.2018 Ne 422-®3 «O mpoBeneHUH JKCIEPUMEHTA  T10
YCTaHOBJICHHIO CIIEIIMATILHOTO HAJIOrOBOT0 pekuMa «Hamor Ha npodeccroHanbHbINA J0X0I»;

— QenepanbHblii  3akoH  oT  08.02.1998 Ne 14-d3  «OO06 ofmecTtBax ¢ OrpaHUYEHHOH
OTBETCTBEHHOCTBIOY;

— Q@enepanpubiii 3akoH  oT  07.08.2001  Ne 115-®3 «O mpOTUBOACWHCTBUU JIeTaIH3aIlUU
(OTMBIBaHHIO) TOXOJIOB, TIOJYICHHBIX MPECTYITHBIM MTyTeM, 1 ((MHAHCUPOBAHHUIO TEPPOPHU3IMAY;

— I'paxxnanckuii [Iponeccyanbubiil kogekce Poccuiickoit @enepannu;

— YronosHsli Kojiekc Poccniickont @enepanny;

— YroJsioBHO-TIpoLiecCyanbHbIN Kogekc Poccuiickoit @eaepanuu;

— ApbOuTtpaxHblii IporieccyanbHbli kKoaekc Poccuiickoit denepanuu;

— ®enepanbHbiii 3akoH 0T 02.10.2007T. Ne 229-D3 «O0 UCTIOTHUTEIIBHOM ITPOU3BOICTBEY;

— TPYAOBOM JOTOBOp C paOOTHUKOM;
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— corjiacuc CY6’beKTa NEPCOHAIbHBIX TaHHBIX.

4. O0beM u KaTeropuu o0padaTbiBaeMbIX NEPCOHATBHBIX JAHHBIX, KATErOPUH
Cy0beKTOB NePCOHAIBHBIX JAHHBIX

4.1. OOpaboTke MOANEKAT TONBKO MEPCOHANBHBIE NTaHHBIC, KOTOPHIC OTBEYAIOT IIENISAM UX
00paboTKH.

4.2. Cogepxxanue u 00beM 00pabaThIBaeMbIX MMEPCOHATBHBIX JAHHBIX JOJDKHBI COOTBETCTBOBATH
3asBJICHHBIM T1IelisiM  00paboTku. (OOpabaThiBacMble TIEPCOHANBHBIC JIAaHHBIE HE JIOJDKHBI OBIThH
M30BITOYHBIMH 10 OTHOIICHHIO K 3asBICHHBIM LIEJISIM UX 00paOOTKH.

4.3. Ins xaxxa0i nenr 00paboTKH NepCOHANBHBIX TaHHBIX ONPEIEIeHBI KATETOPUH MEPCOHATBHBIX
JIAHHBIX, KATErOpUU CYOBEKTOB, IEPCOHATIbHBIE JAHHBIE KOTOPBIX 00pabaThIBatOTCs, IPAaBOBOE OCHOBAHUE
00pabOTKM TEPCOHATBHBIX [AHHBIX, NEPeYeHb ICHCTBUH C TEPCOHAIBHBIMHU JAHHBIMH, CIOCOOBI
00paboOTKH MEPCOHATIBHBIX JAaHHBIX (MOAPOOHBIE CBEIEHHs MpeicTaBieHbl B Hactosmed [lomuTtuke u
[Mpunoxxenuu 1 x Hactosiei [Tonuruke).

4.4. 000 «TK «bnaro» o6pabaTbiBaeT nepcoHaNbHbIE JaHHBIC CIEAYIONINX KaTeTOpUil CyObEKTOB
MEPCOHAJIbHBIX TAHHBIX:

— paOOTHUKH;

— YBOJICHHBIC Pa0OTHUKH;

— YJIEHBI CeMeH (POJICTBEHHUKH ) PaOOTHUKOB;

— KaHJUIaThl HA 3aMEIICHUE BAKAHTHBIX JIOJKHOCTEH;

— IMUa, MPEJOCTaBIIOIIME PEKOMEHJALMM Ha KAaHAWAATOB HA 3aMELICHHE BaKaHTHBIX
JIOIDKHOCTEH

— oOyyaromuecs, IpOXosAIINe TPAKTHKY;

— YYaCTHUKH MEPOIPUATUH;

— IOCETUTEIN;

— MPEACTABUTEIN KOHTPAr€HTOB — IOPUANUYECKUX JIULL;

— KOHTpAareHThl — (pu3nYecKue JIMLA, UHIAUBUyalbHbIE IPEIIPUHUMATEIN, CAMO3aHATHIE;
— y4pEIUTENH;

— MpEACTaBUTENN KOHTPAreHTOB — (PU3WYECKUX IHUI, WHAMBHIYAJIbHBIX MNpEANpUHUMATENEH,
CaMO3aHSTHIX;

— MPEeACTaBUTEH IOPUINUYECKUX U GUZNYECKUX JIUI] U3 LIETIOYKHU MTOCTABOK;
— 3aKOHHBIE TPEACTaBUTENHN CYOBEKTOB MEPCOHATIBHBIX JaHHBIX;
— JIMIa, YYaCTBYIOIKE B JieNe, U JPyTrue YYaCTHUKH Cy/1e0HOro mpolecca;

- OpECACTAaBUTCIIN JIUI], YHaCTBYIOIIUX B JICJIC.
5. [Topsiaok u ycji0BHUsI 00Pa0OTKH NMEPCOHATBHBIX TaHHBIX

5.1. OO0 «TK «bnaro» ocymiecTBiseT B OTHOIIEHWU TMEPCOHAIBHBIX JaHHBIX CIEIYIOIINe
JICUCTBUSL:
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— cbop;

— 3aIUCh;

— CHCTEeMaTH3aIlus;

— HaKOILICHHC;

— XpaHCHHE;

— yTouHeHHe (0OOHOBJICHHE, U3MEHEHHUE);
— U3BIICYCHHUE,

— HCIOJIb30BAHUE;

— nepenaya (pacrnpocTpaHeHue, IPea0CTaBIeHHE, JOCTYI);
— OJIOKMpOBaHUE;

— YHUYTOXXKEHHE (yAaJICHUE).

5.2. 000 «TK «bnaro» nmpuMeHsieT B OTHOIIEHHH TIEPCOHAIBHBIX JTAHHBIX CICAYIOIIUE CIOCOOBI
00paboTKu:

— 00paboTka 6e3 HCIIOJIb30BaHMS CPEJICTB ABTOMATH3AINH;

— aBTOMaTU3UpOBaHHAs 00paboTka, B TOM uHcie 00paboTka B MH(DOPMAIMOHHBIX CHUCTEMAax
MEePCOHANBHBIX JTaHHBIX.

53. B pamkax nmoctmwkeHus 1eineld oOpaOOTKHM TIEPCOHAIBHBIX JAHHBIX, OOYCIIOBIIEHHBIX
BBITIOTHEHHMEM TIOMHOMOYMM ¥ OOS3aHHOCTEH, BO3JOXKEHHBIX 3aKOHOJATENbCTBOM Poccuiickoii
®enepanun, OO0 «TK «bnaro» nepenaet nepcoHaIbHbIE JAHHBIE CICTYIONUM TPETHUM JIMIIAM:

— TeppuTopuaibHbiM opraHam denepanbHoil HayoroBoil ciyxO0bl Poccuiickoit denepanuu,
KOTOpPbIE€ OCYHIECTBIAIOT cBoU noaHoMouusi B oTHoueHnn OO0 «TK «bmiaroy;

— rOCYapCTBEHHBIM HHCIIEKIMSIM Tpyda cyOwbekToB Poccuiickoit @Denepamnuu, KOTOpbIE
ocyuIecTBIA0T cBou noaHomouusi B oTHomeHnn OO0 «TK «bmaroy;

— BOEGHHBIM KOMHCCapuaTaMm, OpraHaM MECTHOTO CaMOYIpPaBIEHUs, KOTOPbIE OCYLIECTBIISIOT CBOU
MIOJIHOMOYHS TI0 BOMHCKOMY yueTy B oTHoueHuH padboTHuKoB OO0 «TK «bnaroy;

— TEpPPUTOPHAIIBHBIM OopraHaM DOHJa NMEHCHOHHOIO M COLMAJIBHOIO CTpaxoBaHUs Poccuiickoin
®denepanyn, KOTOPbIE OCYHIECTBIIAIOT cBOM NoaHOMO4Hs B oTHOomEeHMH OO0 «TK «biaro»;

— GaHkaMm, o0ciTyKuBaroMM paboTHUKOB 1 KoHTpareHToB OO0 «TK «bnaroy;

5.4. O00 «TK «bnaro» BmpaBe mepemaaBaTh INMEPCOHAIBHBIC JaHHBIE OpPraHaM O3HAHHS H
CJIE/ICTBHS, MHBIM YIIOJHOMOUYEHHBIM OpraHaM IO OCHOBAHHSM, MPEAYCMOTPEHHBIM JAEHCTBYIOIIUM
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

5.5. OO0 «TK «bnaro» He packpbIBaeT TPETbUM JIMLAM U HE PACHpPOCTpaHsET NEepCOHAIbHbIE
naHHbIe 0e3 corjacusi cyObeKTa MepCOHaIbHBIX JaHHBIX, €CIM MHOE HEe MPEeIyCMOTPEHO (eaepaabHbIM
3aKOHOM.

5.6. 000 «TK «bnaro» 00s13aHO OITyOJIMKOBATH B MHPOPMAITMOHHO-TEIIEKOMMYHHKAIITHOHHON CETH
«MaTepHeT» M obecnednTh OOIMN AocTyn K Hacrtosmied [lomuThke, B TOM dYHcIe K CBEJCHHUSM O
peann3yeMbIX TPeOOBaHHSX K 3aIIUTE MTEPCOHATBLHBIX TAaHHBIX.
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5.7. 000 «TK «baroy» jist 3aIUTHI IEPCOHATBHBIX JTAHHBIX OT HEIIPABOMEPHOTO MJTH CIIY4aiiHOTO
JOCTyNa K HHUM, YHUYTOXKEHUS, W3MEHEHHUs, OJOKUPOBAHUS, KOMHPOBAHUS, MPEAOCTABIICHUS,
pacrnpocTpaHEeHHUs! EPCOHANBHBIX JIaHHBIX, 4 TAKXKE OT MHBIX HENPABOMEPHBIX NEHCTBUIl B OTHOLICHUH
MEePCOHANBHBIX JAHHBIX MPH UX 00paboTKe MpUMEHSET HEOOXOAUWMBIC MPABOBBIE, OpPraHU3AIMOHHBIE U
TEXHUYECKHUE MEPBHI.

5.8. Ycnosuem npekpamenust B OO0 «TK «bnaro» o0paboTKu mepcoHaIbHBIX JaHHBIX MOXKET
SIBISITBCS TOCTIDKEHUE 1Ieell 00pabOTKU MEepCOHANBHBIX JaHHBIX, ICTEUYCHHE CPOKA JAEHCTBUS COTIIACHS
WM OT3BIB COTJIACHSI CyO'bEKTa MEPCOHATBHBIX JaHHBIX Ha 00pa0O0TKY €ro NepCOHANbHBIX JAaHHBIX, 8 TAKKE
BBISIBJICHUE HEMPaBOMEPHON 00pabOTKU MEPCOHATBHBIX JAHHBIX.

5.9. Xpanenue mnepconanpHbix maHHBIX B OO0 «TK «bmaro» ocymectBusiercs B (opme,
MO3BOJISIIONIEH OIpeNeanTh CyOBheKTa MEePCOHAJIbHBIX JAaHHBIX HE JIOJIbLIE, YeM 3TOr0 TPeOYIOT IeNu
00pabOTKH MEePCOHATBHBIX JAaHHBIX, KPOME CIIy4aeB, KOTJa CPOK XpaHEHHUsS MEPCOHAIBHBIX JaHHBIX HE
YCTaHOBJIEH (peiepalIbHBIM 3aKOHOM, JIOTOBOPOM, CTOPOHOH KOTOPOTO, BBIFOJONPUOOpETaTeNeM WU
MOPYYHUTENIEM 10 KOTOPOMY SIBJIICTCS CYOBEKT NEPCOHABHBIX JaHHBIX.

5.10. Cpoxku 06pabdotku nepconanbHbix AaHHbIX B OO0 «TK «bnaro» onpenensrorcs:
— (bhenepaibHBIM 3aKOHOM;

— JIOCTH)KEHUEM LIeIH 00padOTKU TIEPCOHANBHBIX JIaHHBIX;

— corylacueM cyObeKTa MepCOHAbHBIX TAaHHBIX.

5.11. Ilpm cOope mnepcOHATBHBIX JAaHHBIX, B TOM YHCJIE IOCPEACTBOM HWH(POPMALNOHHO-
TenekoMMyHuKamonHol cetu «MutepHer», OO0 «TK «bnaro» obecneunBaer 00pab0OTKy NEPCOHATBHBIX
NaHHbIX rpakaad Poccuiickoil @enepanuu ¢ UCHOIb30BaHUEM 0a3 JaHHbBIX, HAXOASIUXCS Ha TEPPUTOPUU
Poccuiickoit denepanun.

5.12. TlepconansHble naHHBbIE MpU ux obpadotke B OO0 «TK «bmaro», ocymectBusiemoi 0e3
UCMOJIb30BAaHUS CPEJCTB aBTOMAaTHU3alMU, 000COOISAIOTCS OT MHOW MH(OpPMAIMU, B YaCTHOCTH IyTEM
@HKC&HI/II/I HUX Ha OTACIBHBIX MAaTCPHUAIIBHBIX HOCUTCIIAX, B CIICHUAJIBHBIX pa3aciiaX HWJIM Ha IMOJIAX q)OpM
(6nankoB). IlepcoHanbHble aHHBIE PA3IMYHBIX KAaTETOPHH M MEpCOHANbHbIE JaHHbIE, LeIU 00paboTKH
KOTOPBIX 3aB€EAOMO HE COBMCCTUMBI, (1)I/IKCI/Ipy10TCfl Ha OTACIIBHBIX MAaTCPUATIbHBIX HOCUTCIIAX.

6. PersameHT pearmpoBaHusi Ha 3anpochl (oOpamieHusi) CyObeKTOB
NMEPCOHAJILHBIX IAHHBIX M UX NPEACTABUTE/IEH, YIIOJTHOMOYEHHBIX OPraHOB 10 MOBOAY
HETOYHOCTH NEPCOHAJIBHBIX [AAaHHBIX, HENMPABOMEPHOCTH HMX 00padoTKHM, OT3bIBA
COrJIacusi M J0CTyNna Cy0ObeKTa MePCOHAJBbHBIX JAAHHBIX K CBOMM IEPCOHAJBHBIM
JAHHBIM

6.1. CyOBeKT mepcoHaNbHBIX JAaHHBIX WM €T0 MPEICTaBUTENb BIPaBe OOPaTUTHCS (HAIPaBUTH
3ampoc) B OO0 «TK «bnaro» ¢ nensto:

— mojilyyeHuss MH(GOPMAIMKM O  HAJIWYUU  TEPCOHAIBHBIX  JAHHBIX, OTHOCSIIUXCA K
COOTBETCTBYIOIIEMY CYOBEKTY MEPCOHAIBHBIX JaHHBIX, W MOJy4eHHs HWHGOPMAIINH, Kacaroleics
00paboTKH €ro MepCcOHATbHBIX IaHHBIX;

— IMOJIYYCHU A 663BO3MCSIIHOI>1 BO3MOXHOCTH O3HAKOMJICHUA C TICPCOHAJIIbHBIMU JaHHBIMH,
OTHOCAIIUMHUCA K OTOMY cy61>eKTy MNEPCOHAIBHBIX TaHHBIX;

— coOOIIeHHs] O BBISIBJICHUHM HENpPaBOMEPHON OOpaOOTKM NEPCOHAIBHBIX JaHHBIX, BBISIBICHUU
HETOYHBIX [IEPCOHAIBHBIX JAHHBIX;
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— OT3bIBa corjacusi Ha 00pabOTKy NepCOHATbHBIX IaHHBIX, OT3bIBA COIJIACHs Ha 0O0pabOTKY
MEePCOHANBHBIX JaHHBIX, Pa3pPEIIEHHBIX CYObEKTOM MEPCOHANBHBIX JAHHBIX JIJIS1 pACPOCTPAHEHUS.

6.2. CyOBeKT mepcoHaIbHBIX JAHHBIX HIIM €r0 NpPEICTAaBUTENb BIpPaBe OOpaTHUTHCS (HAIPAaBHUTh
3anpoc) B OO0 «TK «bnaroy» ciemyronmmu crnoco0aMu:

— HampaBUTh MHUChbMEHHOE oOparmieHue (3ampoc) mo azapecy: 196084, r. Cankrt-IlerepOypr, yiI.
Kuesckas, 1. 5, nmurep AS8,;

— HaIpaBUTh 3aPOC B GOPME IEKTPOHHOTO JOKYMEHTA, MTOIMTHUCAHHOTO JIEKTPOHHON MOAIHUCHIO,
10 aJipecy IEKTPOHHOM mouTh personal-data@gcblago.ru

6.3 YNOJTHOMOYEHHBII OpraH Mo 3alluTe MpaB CYOBEKTOB MEPCOHANbHBIX JAaHHBIX BIPaBe
sanpamuBath B OO0 «TK «bnaro» uadopmanuio, HEOOXOAUMYIO IS PeaIu3allii CBOUX MOJTHOMOYHUH.

6.4 OGpammenue (3ampoc) cyobeKTa NepPCOHATBHBIX JaHHBIX JIOJDKHO COICPIKATH:

— HOMCP OCHOBHOI'O JOKYMCHTA, YAOCTOBCPAIOMICTO JIUYHOCTD CY6’I)CKT21 MEPCOHAJIBHBIX AAHHBIX
HJIK €TI0 MPEACTABUTECIIA, CBCACHUSA O AATC BbIAYH YKAa3aHHOTI'O JOKYMCHTA U BBIAABIICM €I'0 OPraHe;

— CBEAICHUS, TMOJTBEPIKIAIONINE YYaCTHE CYOBEKTa MEPCOHAJIBHBIX JAaHHBIX B OTHOIICHHUSX C
000 «TK «bnaro» (HoMep 10roBopa, JaTa 3aKI0YEHHS JOTOBOPA, YCIOBHOE CIIOBECHOE 0003HAYCHUE U
(unm) wWHBIE CBeneHHs), JUOO CBeAEHHWs, WHBIM 00pa3oM moATBepkAaromue (akr oO0paboTKu
nepcoHalibHBIX JaHHBIX OO0 «TK «bmnaroy;

— IIOAIIMUCH Cy6”beKTa MNECPCOHAJIbHBIX JaHHBIX HUJIHN €I'0 ITPCACTABHUTCIIA.

6.5 3ampoc, HampaBineHHBIH B ()OpME IIEKTPOHHOTO JOKYMEHTA, IOJKCH OBITh IOAIHCAH
AJICKTPOHHOW MOJIMUChI0 B cooTBeTcTBHM ¢ DenepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-d3 «O6
BJIEKTPOHHOU MOJIITUCH.

6.6 OTBeT Ha oOpareHue (3anpoc) HalpaBiseTcs B ajpec 00paTUBIIErocs (HalpaBUBIIETO 3a1poc)
B CPOK, ycTaHOBJIEHHBIH DenepanbHbiM 3aKk0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHaTbHBIX TaHHBIX
(B TeueHue nmecaTH paboOYMX JHEH C JaThl MOJYYCHHsS] TAKOTO 3ampoca. YKa3aHHBI CPOK MOXKET OBITh
NpOJICH, HO He 0oJjiee YyeM Ha MATh pabdo4mMx JHEH B Cilydae HalpaBJICHUS B aJpec OOpaTHBILIETOCS
MOTHUBHUPOBAaHHOTO  YBEIOMJICHMsS C YKa3aHHEM NpPUYMH TPOJUIEHUS CpOKa MPEJOCTaBICHUS
3anpammBaeMoil MHpopmalum), B Toi ¢opMe, B KOTOPOM HampaBieHbl COOTBETCTBYIOLEE OOpalieHHe
(3ampoc), eciu WHOE He YKa3aHO B 0OpallieHuH (3arpoce).

6.7 OtBer Ha oOpameHue (3ampoc) CyObeKTa TEPCOHAIBHBIX JaHHBIX JOJDKCH COICpXKaTh,
clenyomy uHGOpMaIUIo, Kacarollytocs 00paOOTKH €ero NEepCOHANBHBIX JAaHHBIX, B TOM YHCIE
COZIepIKAIIICH:

1) monTBepkaeHue GakTa 00pabOTKH MEPCOHATBHBIX JaHHBIX OMEPATOPOM;

2) mpaBOBbIE OCHOBAHUS U 11€7TM 00paOOTKH MEPCOHATIBHBIX TaHHBIX;

3) 1enu u IpuMeHsIeMbIE OTIEPaTOPOM CIIOCOOBI 00PAOOTKH MEPCOHATBHBIX JTaHHBIX;

4) HaMEHOBAaHME ¥ MECTO HaXOKACHUS OIepaTopa, CBEACHHUS O JINIax (3a HCKIIOYCHUEM
pabOTHUKOB orepaTropa), KOTOPbIe UMEIOT AOCTYI K MEPCOHATBHBIM JTaHHBIM WU KOTOPBHIM MOTYT OBITh
PaCKpHITHI TEPCOHATHLHBIE TAHHBIE HA OCHOBAHUH JIOTOBOPA C ONEPATOPOM HIIM HA OCHOBaHHUHU
(benepanbHOTO 3aKOHA;

5) oOpabaThiBaeMble MEPCOHANIbHBIE JaHHBIE, OTHOCSIIUECS K COOTBETCTBYIOIIEMY CYObEKTY
MEPCOHANBHBIX JTaHHBIX, UICTOUYHUK X MOJTYYCHHUS, €CIIU WHOU MOPSIOK MPECTABICHUS TAKUX JTaHHBIX HE
MPEIyCMOTPEH (eaepaTbHBIM 3aKOHOM;

6) cpoku 00pabOTKU MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKU UX XPAHEHUS;

7) IOPSAZOK OCYIIECTBICHHUS CYOBEKTOM IMEPCOHATBHBIX JTAHHBIX TIPaB, MPETyCMOTPEHHBIX
HacTosmuM DeepanbHbIM 3aKOHOM;
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8) nHopMarIHo 00 OCYIIECTBICHHON MM O TPEAIOIaraeéMol TpaHCTPAaHUYHOH repeayue
JTAHHBIX;

9) HanMeHOBaHUEe WK (HaMUIINIO, UMsI, OTYECTBO U AJIPEC JIMIIA, OCYIIECTBIISIONIEro 00padoTKy
MEPCOHAJIBHBIX JAHHBIX 110 MIOPYUYCHHIO OIIEpaTOpa, €Clid 00paboTKa MmopyueHa WK OyJeT mopydycHa
TaKOMY JIUILY;

10) undopmanuro o criocobax HCIOITHEHUS OIEPATOPOM 00SI3aHHOCTEH, YCTAaHOBIICHHBIX CTaThEH
18.1 nacrosmero deaepaqbHOTO 3aKOHA;

11) unble CBEJACHHUS, PEAYCMOTPEHHBIC HACTOSAIIMM DeiepaabHbIM 3aKOHOM WUJIH JPYTUMH
benepaabHBIMU 3aKOHAMHU.

6.8 Ilpuem m 00paboTKy oOpalieHuid W 3alpoCOB CYOBEKTOB MEPCOHATBHBIX TAHHBIX WIH HX
MPEJCTaBUTEIICH OpraHu3yeT W KOHTPOJIMPYET JIMIO, OTBETCTBEHHOE 3a OPraHU3alUI0 00paboTKH
nepcoHanbHbIX JaHHBIX B OO0 «TK «bmaroy.

1. CBC}IEHHH 0 peaIn3yEmMbIX Tpeﬁ()BaHl/IﬂX K 3alllMTEC NEPCOHAIBHBIX TaHHBIX

7.1 OO0 «TK «bmaro» mpuHHMaeT Mepbl, HEOOXOAMMBIE M JIOCTATOYHBIE JIsi OOecreueHus
BBINIOJIHEHUS 00s13aHHOCTEH, npeycMoTpeHHbIX denepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O
MEPCOHANBHBIX JAaHHBIX» U MPHUHATHIMU B COOTBETCTBMM C HUM HOPMATHUBHBIMU MPABOBBIMHU aKTaMH,
MyTEM:

- Ha3HAYEHUS JIMLA, OTBETCTBEHHOTO 32 OPraHU3alni0 00padOTKH MEePCOHANBHBIX JTAHHBIX;

- U3JJaHHS JIOKAJTBHBIX aKTOB MO BOIPOCAaM 00paOdOTKU MEPCOHAIBHBIX TaHHBIX;

- OCYUIECTBIICHUS BHYTPEHHEro KOHTPOJIS COOTBETCTBUS OOPaOOTKM MEPCOHATBHBIX JIaHHBIX
®enepansHomy 3akoHy oT 27.07.2006 Ne 152-®3 «O mnepcoHaJbHBIX JAHHBIX» M TMPUHATHIM B
COOTBETCTBHHM C HUM HOPMATHUBHBIM IIPABOBBIM aKTaM, TPEOOBAHUSAM K 3allUTE MEPCOHAIBHBIX JAHHBIX,
MIOJINTUKE B OTHOIIEHUH 00pabOTKM NEPCOHANIbHBIX JaHHbBIX, JOKAJIbHBIM aKTaM;

- OLIEHKHU BpeJla KOTOPBI MOXET ObITh MPUYMHEH CYyObEeKTaM MEpCOHAJIbHBIX JaHHBIX B Cilydae
Hapyuenus denepanbpaoro 3akoHa oT 27.07.2006 Ne 152-D3 «O nepcoHaIbHbBIX TaHHBIXY;

- o3HakomsieHun paboTHukoB OOO «TK «bnaro», HemocpeacTBEHHO OCYIIECTBIISIONUX
00pabOTKy TEpPCOHANBHBIX JIaHHBIX, C TOJOXXECHUSIMHU 3aKoHoAaTeNnbcTBa Poccuiickoit denepanuu o
NEPCOHAJBHBIX JJAHHBIX, B TOM YUCJIe TPEOOBAHUSAMH K 3aIlIUTE MEPCOHANBHBIX JAHHBIX, TOKYMEHTAMHU,
onpeaenstomumMu oauTuky OOO «TK «bnaro» B oTHoumeHMH 0OpaOOTKM NEPCOHAIBHBIX JaHHBIX,
JIOKAJIbHBIMU aKTaMH 110 BOIIpocaM 00pabOTKH MEPCOHATIBHBIX JAHHBIX;

7.2. 000 «TK «bnaro» obecriednBaeT 6€30MaCHOCTD (3aIIXIIAET) MEPCOHATBHBIX TaHHBIX IPU UX
00paboTKe, OCyIIecTBIsIeMOll 0€3 UCTIONb30BaHUs CPEJICTB ABTOMATHU3ALIUH ITYTEM:

— OmpefeseHuss MEeCT XpaHEHUs MEepCOHAJbHBIX JaHHBIX (MaTepHalbHBIX HOCHUTENeH) u
YCTAHOBJICHUS IEPEYHS JIMII, OCYLIECTBIIAIOMNX 00pabOTKy NEPCOHATBHBIX JaHHBIX JINOO UMEIOIINX K HUM
JOCTYTI;

— obecrieueHNsT pa3/eNbHOTO XpaHEHUE TEePCOHANBHBIX JTaHHBIX (MaTepUaIbHBIX HOCHUTENEH),
00paboTKa KOTOPBIX OCYIIECTBIISIETCS B PA3IMYHBIX MEIISX;

— COOMIO/IeHUsT  YCJIOBUM, OOECHEeUMBAIOIIMX COXPAHHOCTh MEPCOHANBHBIX  JAHHBIX U
UCKJTIOYAIOIINX HECAaHKIIMOHUPOBAHHBIM K HUM JIOCTYII.

7.3 O00 «TK «bmaro» obecrieunBaeT 6€30MACHOCTH (3AIIUINACT) MEPCOHATFHBIC JaHHBIE TIPH X
00paboTke B MHPOPMALMOHHBIX CUCTEMAaX IEPCOHAIBHBIX TaHHBIX MTyTEM:

— ONpCACIICHHUA  YyIpo3 0e30IMacHOCTH NEPCOHAJIBHBIX  JAHHBIX TIPpU HUX o6pa60T1<e B
I/IH(I)OpMaI_[I/IOHHLIX CUCTCMAaX MCPCOHAJIbHBIX JAaHHBIX;
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— NPUMCHCHUSA OPraHU3allMOHHBIX MW TCXHUYCCKUX MCP II0 oOecneueHu0 0e30IMacHOCTH
MNECPCOHAJIBHBIX JaHHBIX IIPpU HX O6pa6OTKC B PIH(bOpMaI_[I/IOHHBIX CUCTEMAX MEPCOHATIBHBIX JaHHBIX B
COOTBCTCTBHHU C YPOBHAMU 3aUIICHHOCTHU IIEPCOHATIbHBIX TAHHBIX,

— NPUMEHEHUS MPOIIEIINX B YCTAHOBICHHOM TOPSAJIKE MPOIIEAYPY OLIEHKH COOTBETCTBUS CPEACTB
3a1uUThl HH(OPMALIUU;

— OLCHKH 3(1)(1)CKTI/IBHOCTI/I IIpUHHUMACMbIX MCp II0 obOecrieyeHn0 0€30MacHOCTH MEPCOHAJIbHBIX
JaHHBIX 1O BBOJA B OKCILTyaTallWuIo HH(bOpMaHHOHHOﬁ CHUCTEMBI IIEPCOHATIBHBIX JaHHBIX]

— yu€Ta MalllMHHBIX HOCHUTEJCH IEpCOHAIbHBIX JAaHHBIX;

— oOHapyskeHus (PaKTOB HECAHKIIMOHUPOBAHHOTO IOCTYIA K IEPCOHAIbHBIM JAHHBIM U IPUHSATHEM
Mep, B TOM YHCJIe MEp 110 OOHAPYKEHUIO, MPETYTPEKICHUIO U JIMKBUIALIUN TTOCIIEICTBUM KOMITBIOTEPHBIX
aTaKk Ha MH(OPMAIMOHHBIE CUCTEMbl NMEPCOHAIBHBIX JAHHBIX U MO PEarupoBaHUIO HA KOMIBIOTEPHBIE
WHIUAECHTHI B HUX;

— BOCCTAHOBJICHUA IEPCOHATIbHBIX JaHHBIX, MOI{I/I(bI/IIII/IpOBaHHI)IX HJIM YHUYTOXKCHHBIX BCJICACTBHC
HCCAHKINUOHUPOBAHHOI'O JOCTYIIA K HUM;

— YCTaHOBJIEHUS TMpaBUJI JOCTylMa K MEPCOHAIbHBIM  JIaHHBIM, O00pa0aThiIBa€MbIM B
MH()OPMAMOHHON CHCTEME TIEPCOHAIBLHBIX JAHHBIX, a TAKXKE 00CCIICYCHHUEM PETUCTPAIMK U y4eTa BCeX
NEHUCTBUM, COBEPIIAEMBIX C MEPCOHAIBHBIMH JIaHHBIMA B WH(OPMAIIMOHHOW CHUCTEME IEPCOHAJBHBIX
JTAaHHBIX;

— KOHTPOJIA 3a IPpUHUMACMbIMU MCpPaMU 110 obecreyeHno 0e30MacHOCTH ICPCOHAJIbHBIX TaHHBIX
1 YPOBHS 3alIUIICHHOCTH I/IH(i)OpMaIII/IOHHI)IX CHUCTCM IICPCOHAJIBHBIX JaHHBIX.

8. Ilpexpaienue 00padOTKU MEPCOHATBHBIX JAHHBIX, MOPSIA0K YHHYTOKEHHUSA
NEePCOHAJBbHBIX JAHHBIX IIPU A0CTHKEHUH LieJIed UX 00pa0OTKHU MJIM IIPH HACTYIVICHUH
HHBIX 3AKOHHBIX OCHOBAHUI

8.1. 000 «TK «bnaro» 00s3aH0 mpekpatuTh 00pabOTKy (mopyueHue oopadoTKy,
pacrpocTpaHeHNe) IEPCOHATIBHBIX JIAHHBIX B CICIYIONIUX CIydasiX:

— JOCTH>KEHUE 11e 00pabOTKH MEPCOHATBHBIX JaHHBIX;

— UCTEeUeHHE CPOKa 0OpabOTKU MEPCOHAIBHBIX ITaHHBIX;

— OTCYTCTBHUE NPABOBOT'O OCHOBAHUS /151 00pabOTKH NMEePCOHAIBHBIX JJAHHBIX.

8.2. Tlpexkpatutrh 00pabOTKY TEPCOHANBHBIX JAaHHBIX OO0s3aHBI BCE PAOOTHUKH, KOTOpPHIC
00pabaThIBalOT COOTBETCTBYIOIIME IEPCOHANbHbBIE JAaHHBIC, @ TAKXKE TPEThU JIMIA, OCYIIECTBIISIONINE
00paboTKy MepCOHANTbHBIX TaHHBIX IO MOPYUYEHHUIO.

[Tpexpaienne oOpabOTKU MEPCOHANBHBIX JTaHHBIX PaOOTHHKaMHU oOecrednBaeT (OpraHu3yeT U
KOHTPOJIMPYET) PYKOBOAUTENb CTPYKTYPHOTO TMOApA3JeleHUus, B KOTOPOM 00pabaThIBalOTCA
COOTBETCTBYIOIIME MEPCOHATIBHBIE IAHHBIE.

[Tpexpamenne oOpaOOTKM MEPCOHANbHBIX MJAHHBIX TPETHUMH JIMIIAMU, OCYLIECTBIISIOIIUMU
00paboOTKy NEepCOHANBHBIX MaHHBIX [0 MOPYYEHHUIo, oOecrieynBaeT (OPraHu3yeT M KOHTPOJIUPYET)
PYKOBOJUTENb CTPYKTYPHOI'O MOApA3IeIeHUs, HHUIIUMPOBABLIET0 OpyYyeHUuEe 00pabOTKU MEPCOHATBHBIX
JTAHHBIX.

8.3. Ilocne mpekpareHus 00pabOTKH MEPCOHATBHBIC TaHHBIE TOJDKHBI OBITh YHUUYTOXKEHBI B CPOK,
HE TPEBHIIAIINN TPUATH THEH ¢ MOMEHTA MpeKpalieHus 00paboTKy NepCOHANBHBIX JaHHBIX.
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8.4. Pemenne 00 YHMUYTOXXEHUU TNEPCOHAIBHBIX MJAHHBIX MPUHUMAET PYKOBOAMTENb WU
3aMECTUTENIb  PYKOBOAWTENS  CTPYKTYPHOTO  TOJpa3AciieHUs, B KOTOPOM  0OpabaThIBalOTCA
COOTBETCTBYIOIIME IEPCOHANIbHBIE TAHHBIE.

8.5. YHUUTOKEHHE MePCOHAITBHBIX JaHHBIX MOXKET OBITh OCYIIECTBIICHO CIIEAYIOIIMMHU CIIOCOOAMHU:

— [IyTEM  YHHYTOXKeHHs1 (0yMaKHOro) MaTepHAJbLHOIO  HOCHTEJsl, COJep:Kalero
NepcoHaJbHbIE JaAHHbIE;

— [IyTéM MeXaHHWYeCKOIr0o HAPYWIeHHWs LeJ0CTHOCTH MAIIMHHOIO HOCHTEJsl IepCOHATBbHBIX
AAHHBIX, HE MO3BOJISIONIETO CUUTATh WJIM BOCCTAHOBUTH IEPCOHAIBHBIE JAHHBIE, WIM IIYTEM YyJaJCHUS
JAHHBIX C MAIIMHHBIX HOCUTENEH ePCOHATIBHBIX JAHHBIX METOJAMH U CPeACTBAMHU rApAHTHPOBAHHOI0
yaajeHHus1 0CTATOYHOH nHopManum;

— MyTeM MCHO0JIb30BAHUA (PYHKIIMOHAJIBHOCTH HH(POPMANMOHHON CHCTEMbI NMEPCOHATbHBIX
JaHHBIX.

8.6. YHUYTOXKCHHE TEPCOHAIBHBIX JaHHBIX IPOBOJUT KOMHCCHS B COCTaBe CIICIYIOIIMX
PaOOTHHUKOB:

— Jinida, OTBETCTBCHHOI'O 3a OpraHru3aiuro 06pa6OTKI/I NNCPCOHAJIBHBIX JaHHBIX

— PYKOBOAUTCIIA WX 3aMCCTHUTCIIA PYKOBOAUTCIIA CTPYKTYPHOI'O IMOAPA3ACICHUSA, B KOTOPOM
O6pa6aTbIBaJ'II/ICI> COOTBCTCTBYIOIIHEC IICPCOHATIBHBIC TAHHBIC,

— pa0OTHUKA, KOTOPBII 0OpabaThiBajl COOTBETCTBYIOIIME IEPCOHAJbHBIC IAHHBIE, WM HHOTO
pabOTHHKA, TIO PEIICHUIO PYKOBOIUTEIS MIIM 3aMECTUTEINS PYKOBOJUTENSI CTPYKTYPHOTO MTOIpa3/IeICHN,
B KOTOPOM 00pabaThIBaIiCh COOTBETCTBYIOIIUE IEPCOHATIbHBIC IaHHBIE.

8.7. Komuccust, koTopasi MpOBOAUT YHUYTOXKEHHE MEPCOHAIbHBIX JAHHBIX, NMPUOOPETAET CBOU
MOJTHOMOYUS 0€3 He0OX0IMMOCTH JIOTIOJIHUTENLHOIO YTBEPKACHUS CBOETO COCTABA.

8.8. [loaTBep:kieHne YHUUTOKEHUS IEPCOHANIBHBIX JaHHBIX OCYIECTBIISETCS MyTeM 0(hOpMIICHUS
aKTa 00 YHUYTO)KEHUU NePCOHAIBHBIX JTAHHBIX.

8.9. B ciiyuae, eciy yHUUTOXKAIOTCSI IEPCOHANBHbBIE JaHHBIE, 00pa00TKa KOTOPBIX OCYILIECTBIIIACH
C HCIIOJIb30BAaHUEM CPEJCTB aBTOMATU3ALMH, JIOTOJHUTEIBHO OCYILECTBIIIETCS BBITPY3Ka M3 XKypHaia
perucrpanuu coObITH B HHPOPMALIMOHHOW CUCTEME MTEPCOHATbHBIX IaHHBIX.

B03MOXHOCTh BBITPY3KHM U3 JKypHalla PETrUCTpallMd COOBITHI B MHGOPMAIIMOHHON cHCTeMe
MEPCOHANIBHBIX JAHHBIX JIOJDKHA 00€CIeunBaThCsl COOTBETCTBYIOIIEH HMH(POPMAIIMOHHON CHCTEMOM
MEPCOHAIIBHBIX JAHHBIX.

8.10. BrIrpy3ka U3 )ypHaJIa perucTpari COOBITHI B HH)OPMAITMOHHON CUCTEME TIEPCOHATLHBIX
JAHHBIX JOJIKHA COJIepPKaTh:

— (hamunuro, MMs, OTYECTBO (MPH HAIMYMU) CyOBEeKTa (CyOBEKTOB) MM HMHYIO HH()OPMALHIO,
OTHOCSIIYIOCS K ONpeesieHHOMY (OompeneiaeHHbIM) pu3ndeckoMmy (pusmdeckum) Juiy (JMuam), 4bu
NEePCOHAJIbHBIC JTAaHHBIE ObIIIM YHUUYTOXKEHBI,

— NEPCUCHDb KaTCI“OpI/Iﬁ YHUYTOKCHHBIX TICPCOHAJIBHBIX  JaHHBIX cy61,eKTa (CY6T>CKTOB)
MNEPCOHANIBHBIX JAaHHBIX;

— HaUMEHOBaHUE MH(YOPMALIMOHHOM CHUCTEMBl NEPCOHAIBHBIX JaHHBIX, W3 KOTOPOH OBLIN
YHUYTOXKEHBI IEPCOHATIBbHBIE TAHHBIE CYOBbeKTa (CyObEKTOB) MEPCOHATIBLHBIX JaHHBIX;

— NPpUYUHY YHUYTOXKCHUA ICPCOHAJIBHBIX JAHHBIX;

— AaTy YHUUYTOXCHUSA NCPCOHAIIBHBIX JaHHBIX Cy6’bCKTa (Cy6’BeKTOB) NEPCOHAJIBHBIX JaHHBIX.
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Hanuuue ykasanHoW wuH(pOpManuu B BBITPY3KE U3 JKypHaja perucrpanuu coObITHI B
MH(POPMALIMOHHON CHCTEME TMEPCOHAIBHBIX JaHHBIX JIOJDKHO OO0ECIeYMBaThCS COOTBETCTBYIOILECH
MH(OPMALIMOHHON CUCTEMOM MepCOHABHBIX JaHHBIX.

Brirpyska u3 KypHajna perucrpauudud coObITUH B HMH(OPMAIIMOHHOW CHUCTEME IMEePCOHAIBHBIX
JAHHBIX UMEET IPOU3BOJILHYIO (POPMY, ONpesienseMyto () yHKIIMOHAIbHOCTBI0 MH()OPMAIIMIOHHON CUCTEMBI
IIEPCOHAJIBHBIX JTaHHBIX.

8.11. AKT 00 yHMYTOXXEHUU MEPCOHANBHBIX JAaHHBIX WU BBIFPY3Ka M3 >KypHala perucTpanuu
COOBITHI B MH(OPMAIIMOHHON CHCTEME MEPCOHAIBHBIX JAAHHBIX MOMJICKAT XPAHEHUIO B CTPYKTYPHOM
MO/Ipa3/JIeJIeHNH, B KOTOPOM 00pabaThIBaINCh COOTBETCTBYIOIINE IEPCOHANIbHBIE JaHHbIE, B T€UEHHE 3 JIeT
C MOMEHTA YHUYTOXXEHHSI IEPCOHATIbHBIX JIaHHBIX.

9. KonrakThl oneparopa

[Tonnoe HammeHoBaHue oreparopa: OOILIECTBO C OrpaHUYEHHON OTBETCTBEHHOCTHIO «Topromas
Kommanus «bmaroy;

Cokpaiennoe HaumeHoBaHue oneparopa: OO0 «TK «bnaroy;

— ITouroBeiii agpec mia koppecnonaenuuu: 196084, r. Cankrt-IlerepOypr, yn. KueBckas, 1. 5,
mutep A8;

DnekTpoHHas 1modta oreparopa: personal-data@gcblago.ru



OBIIECTBO C OTPAHUYEHHON OTBECTBEHHOCTBIO «TOPTOBASI KOMITAHUS

«BJIAT O»

IHouTHKA B OTHOLIEHUU 00PA0OTKH MEePCOHAJIBLHBIX TaHHBIX crp. 16 u3 39

IIpunoxenue 1

IIeJIl/I OﬁpﬁﬁOTKI/I MEPCOHAJIBHBIX JTAHHBIX, KATCrOpuHn Cyﬁ’beKTOB NMEPCOHAJIBbHBIX JaHHBIX, KATCTOPUH U MEPECICHD

OﬁpaﬁaTbIBaEMLIX MEPCOHAJIBHBIX JTAHHBIX

ean 06padoTku

CBsizaHHbBIE KaTeropumn

Ne
/i NMepPCOHATbHBIX CyOBEKTOB MEPCOHAIbHBIX Kareropun u nepevenn, 00padaTbiBaeMbIX MEePCOHATBHBIX JAHHBIX
JAHHBIX JAHHBIX
1 | Benenue kaapoBoro u | PaboTHuKy; - (haMuHs, MMsI, OTYECTBO;

OyXrajaTepckoro y4dera

YBoneHHbIE paOOTHUKY;

- 110JT;
- TPaXKIAHCTBO;

- JlaTa pOKICHHUS;

- MECTO POXKICHHS;

- BO3pAcCT;

- CEMEMHOE TI0JIOKECHHUE;

- CBEJICHUS JIOKYMEHTA, YJIOCTOBEPSIONIETO JIMYHOCTE (Ceprs M HOMEp, KEM U KOTJa
BBIJIaH, a/IpEC U JlaTa PEruCTpaIiy 110 MECTY JKUTEIbCTBA);

- cBeZleHus 00 oOpa3oBaHNM, HAyYHBIE JOCTIKEeHU (0Opa3oBaHue (BbICIIEE, CpeIHEE,
HayalbHOE), HAUMEHOBAaHME Y4eOHOTO 3aBEACHMs, CIElUaTbHOCTh/HATIPABICHUE
MOJTOTOBKH T10 JIUTIJIOMY/CTICTIHATN3AINS/KBATH(PUKAIUS, CepUsi, HOMEP JUIIIIOMA,
JaTa Hayana o0y4eHus, 1aTa OKOHYaHUs O0yUYeHHs, CBEICHUS O 3HAHUHU MHOCTPAHHBIX
SI3BIKOB, CBEJICHUS O JIOMOJIHUTEIIBHOM OOpa30BaHWM, CBEICHUS O BHYTPEHHEM
o0y4eHUH, CBEJCHHS O MOBBIIMICHUN KBAIU(UKAINK, CBEIEHUSI 00 YIEHOM 3BaHUW,
YUEHOMH CTEIeHN);

- cBeaeHuss o0 ombiTe paboOThl (HaMMEHOBAHHWE OPTraHM3AINH, JOKHOCTh, CTaX
paboThI, aTa MpueMa/Hadaida 3aHATOCTH, JIaTa YBOJbHECHUS/OKOHYAHUS 3aHSATOCTH,
BBITIOJTHSAEMbIC (DYHKIIMW, JIOCTMDKCHHS, TPHYNHA CMEHBI pPa0OTHl /OKOHYaHUS
3aHSTOCTH, MECTOHAXOXKICHHUE YUPEKICHUS, OpraHU3alud, TPEANpUsiTUs (TIOJTHBIN
anpec));
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- CBEJICHHS O TPYJOBOM JOroBope (HOMep AOroBopa, AaTa 3aKJIIOYeHHUs TOroBOpa,
CPOK JIEHCTBHSI JOTOBOPA, CBECHHUS 00 HCIIBITATEIILHOM CPOKE);

- CBEJICHUS O MPEKpallleHWU TPYAOBOTO JOroBopa (Aara MpeKpalleHus TPyA0BOTO
JI0TOBOpA, OCHOBAHKE MPEKpaIeHUs] TPYAOBOTO JOTOBOPA);

- CBEJICHUS O TEeKyIleM MecTe paboThl (OpraHu3alus, CTPYKTypHOE Mojipa3fielieHue,
JIOJKHOCTB );

- cBelleHUsl TabeIbHOro ydera (KOJMYECTBO OTPaOOTaHHBIX AHEW (YacoB), rpaduk
paboThl);

- cBeleHUsl 00 OoTmycke (BUJ OTIycKa, MEPHOJ OTHYCKa, KOJIMYECTBO OCTABIIUXCS
JHEH);

- CBEIGHHA O KOMaHIUPOBKE (HAMMEHOBAaHUE OpraHHU3ali, B KOTOPYIO
OTKOMaHJIMPOBaH pabOTHUK, IEPUO]] KOMAaHAUPOBKH, I1€JTb KOMaHIUPOBKH);

- CBEJICHUS O BPEMEHHOH HETPyIOCHOCOOHOCTH (pa3Mep MocoOHs MO BPEMEHHOM
HETPYI0CIIOCOOHOCTH, IPUIMHA BPEMEHHOW HETPYI0CTTIOCOOHOCTH, CPOK BPEMEHHOU
HETPYAOCIOCOOHOCTH);

- 0AaHKOBCKME PEKBU3UTHI (HAaMMEHOBaHHE OaHKa, HOMEp 0AaHKOBCKOI'O CUETA);

- (unHaHcoBas nuHpopmanus (TapudHas craBka (OKJaa), cyMMa BblUeTa, yAep KaHHas
CyMMa TI0 WCIIOJIHUTEILHOMY JIUCTY, CyMMa MaTepHAIIbHOW ITOMOIIN, MPOIEHT
MIPEMUN);

- CBEJICHUS O HAJIOTOBBIX OTUUCIICHUAX (00IIas cymMma J10Xo/1a, o01as cymma Hajiora
HCYHCIIeHHAas, 0011as CyMMa Hajiora y/ep>KaHHasi);

- CBEJIEHUS O TTOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe (MAeHTU()UKAITMOHHBI HOMEp
Hanoromiarensiiuka (MHH), Hamorosslil cratyc Hanoromiarensumka Poccuiickoi
Oenepanun (pe3uIeHT/ HEPE3UEHT);

- CBEJICHUS O TEHCHOHHOM CTpaxOBaHMU (CTPAaxOBOH HOMEp WHAMBHUIYAIbHOTO
nuneBoro cueta (CHUJIC);

- CBEJICHMS O BOMHCKOH OO0s3aHHOCTH (OTHOLIEHME K BOMHCKOW O0OS3aHHOCTH,
BOMHCKOE 3BaHUE, CEPUsi 1 HOMEP BOSHHOTO OWJIeTa, 1aTa BhIIaYl BOSHHOTO OHMIIETa,
HaMMEHOBaHME KOMHCCapHuaTa, BBLIABIIEr0 BOEHHBIM Owujer, rpynma ydera,
KaTeropusi y4eTa, COCTaB, BOMHCKAs yUEeTHAs! CIEIHAIbHOCTh, MECTO TPOXOKICHUS
BOMHCKOM CITykOBbI);
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- KOHTaKkTHas uHGopmaius (Homep TenedoHa, aapec 3JIECKTPOHHOM MOYTHI, aapec
(haKTHYECKOT0 MECTa MPOXKUBAHUS);

- n300paxxenue (hoTo, BUIEO);

- CBEIEHHS O IAacHopTe, YAOCTOBEPSAIOUIEM JMYHOCTh TrpaxkaaHuHa Poccuiickoi
Oenepanun 3a mpenenaMu Tepputopuu Poccuiickorr ®enepanuu (3arpaHUYHOM
nacnopte) (cepus U HOMEp I0KyMEHTa, KEM U KOI'Zla BblIaH JOKYMEHT);

- cBeJieHUsl 00 U3MeHeHHH (haMUINKM, UMEHHU, OTYECTBa (J1aTa u3MeHeHus (pamunumy,
MMEHH, OTYECTBA, MPHUUMHA U3MEHEHHs (DaMUIINu, UIMEHH, OTYECTBA);

- HaJW4YMe BUJA Ha JKUTEIbCTBO, TpakJaHCTBa (MOJJAAaHCTBA) APYrod CTpaHbI,
paspenieHuss Ha paboTy, pabodeil BU3bI (BHJA JOKYMEHTA,; PEKBU3HUTHI JOKYMEHTa
(cepusi, HOMep, KEM U KOTJia BbIJIaH; CPOK JCHCTBUS);

- CBEICHMS O BOAUTEIbCKOM  YJIOCTOBEPEHUM (HAJIMYME BOAMTEIHCKOIO
yIIOCTOBEPEHUSI, HOMEP BOAUTEIHCKOTO YIOCTOBEPEHMSI, 1aTa BbIAAYN BOIUTEIHCKOTO
YIOCTOBEPEHUS);

- cBeaeHuss o0 ydyacTMM B BBIOOPHBIX OpraHax B CiIy4ae HEOOXOIUMOCTH
MIPEIOCTABIICHUS] TapaHTUH, NPEAYCMOTPEHHBIX denepalbHBIM 3aKOHOM  OT
20.03.2025 N 33-®3 "O6 oO0mMx MNpUHLUMIAX OpraHu3allid  MECTHOTO
caMOyIpaBJieHUs B €IMHOM crucTeMe MyOan4HoM BIacTH" (HauMeHOBaHHE BEIOOPHOTO
Oprasa, Ne€pUoJ y4acTus, JOJKHOCTD);

- CBEAEGHMS O TOCYJapCTBEHHBIX/BEIOMCTBEHHbIX Harpajax WiIM 3BaHUAX
(HaMeHOBaHUE HArpabl UK 3BaHUs, TOJ HATPAKICHHUS);

- (haKT 3aMeNIeHHS TOJDKHOCTH TOCYIapCTBEHHON MIIM MYHUITUTIAIBHOU TPaXIaHCKOM
CIIy’)kObl B TEYEHHE TIOCIEAHUX JBYX JIeT (HaMMEHOBAHUE OpPraHM3aLUH, apec
OpraHu3alln);

- CBEJICHHUS O TPYIOBBIX U MPOPECCHOHATILHBIX HABBIKAX;

- cBeJieHus1 00 00s3aTeTbHOM MEIUIIMHCKOM CTPaXxOBaHUU;

- CBEJICHUS O TPAHCIIOPTHOM CpeJICTBE (MapKa M MOJIeNb, TOCY/IapCTBEHHBIH HOMED,
HaJM4yue npaBa cOOCTBEHHOCTH Ha TPAHCIIOPTHOE CPEJICTBO);

- CBEJICHHUS O MOJITBEPXKICHUH MTOJTHOMOUNH (CBEACHHUS U3 IOBEPEHHOCTH).

Unensl cemen
(poacTBEHHUKH) PaOOTHHUKOB

- (hamumus, UMs1, OTYECTBO;
- CTEINIEHb POACTBA;
- JlaTa POXKJICHMSI,
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- HoMep TenedoHa, B cilydae MpeloCcTaBICHUs PAOOTHUKOM ISl IOTIOJTHUTEIIbHOM
CBSI3H C HUM;

- CBEJICHUS O JCTAX (CTPaXxOBOW HOMEP WHAMBHYATBHOTO JIUIICBOTO CUETA
(CHMIJIC) pebenka (ripu ohopMIICHUH OTITyCKA M0 YXOIy 32 peOCHKOM), CBEACHHUS
00 MHBAIMTHOCTH (U3HYECKUX JUIL (Tpr 0(DOPMIICHHH MaT. IIOMOIIIH ).

IIpencraBurenu
KOHTPAareHTOB -
FOPUINYECKHX JINLI;

- (hammmust, M1, OTIECTBO;

- CBEJICHUS O MOJIHOMOYHSIX (HAUMEHOBAHHUE OpraHU3al[MH-KOHTPAreHTa, JJ0JKHOCTB,
OCHOBaHHWE JUIsl OCYIISCTBIICHUS JCUCTBHN OT UMEHH OpraHU3alMUu-KOHTPAreHTa,
CBEJICHUS M3 TOBEPECHHOCTH);

- KOHTaKTHas uHpopmanus (Homep TeaedoHa, aapec JICKTPOHHOM MOYTHI);

- CBEJICHUS JOKYMEHTA, YJOCTOBEPSIONICTO JIMYHOCTh (CEpUs U HOMEp JOKYMEHTa,
KEM U KOT/Ia BbIJIaH JJOKYMEHT, KOJI TIOJIPa3/ICIICHUs, aJpeC PETUCTPAIIHH).

KoHtparenTsr - puzndeckue
mmna, UI1, camo3ansaTeie

- (hamunusi, ©Ms1, OTUYECTBO;

- I10JI,

- TPaXKIAHCTBO;

- JlaTa pOXKJICHUS,

- MECTO POXKICHHS,

- CBEJCHMSI JOKYMEHTA, yJOCTOBEPSIONICTO JIMYHOCTh (Cepusi U HOMEp JOKYMEHTa,
KEeM M KOTJa BBIJAH JOKYMEHT, KOJ MOJAPAa3EICHUs, apec PETUCTPALNU 110 MECTY
KHUTEJIbCTBA, 1aTa PETUCTPALMH 10 MECTY KUTEILCTBA);

- OaHKOBCKHE pEKBU3UTHl (HaMMEHOBaHHe OaHKa, PEKBH3UTHI OaHKa, HOMeEp
0aHKOBCKOTO CYeTa, CBEJICHHs OAHKOBCKON KapTOYKH);

- CBEJICHH:I O TOCTAHOBKE Ha YU€T B HAJOTOBOM OpraHe (MACHTHU(PUKAIIMOHHBIN HOMEp
Hanoromuiarensiuka (MHH), cBenenns cBuaeTeNbcTBa 0 TOCTAHOBKE HAa HAJIOTOBBIN
y4eT, CBeJeHHsI 00 OTCYTCTBUU 3aJI0JDKEHHOCTH IO HAJIOTaM, CBEIEHHUS HaJIOTOBOU
JICKJIapaIiim);

- CBEJIeHUS O TICHCMOHHOM CTPaxOBaHUU (CTPaxoBOMl HOMEpP HWHAMBHUIYAILHOTO
nuresoro cuera (CHUJIC));

- KOHTaKTHasi HHpopMaIus (aapec 3MEKTPOHHOM MOUTHI, aapec (PakTHIecKoro Mecra
MPOKUBAHUS; HOMED TeseOHa, CCHUTKM Ha CTPAHHUIIBI B COIICETSX);

- ¢hmHaHcoBas uH(popManus (00IIas cyMMa JOX0Aa).
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[lepeuuncnenue PaGotHuku. - (amumusi, M1, OTUYECTBO;

3apabOTHOM IJIaThI - 10T,

paboTHUKaM - TPaXKIAHCTBO;

Omneparopa B pamkax - JlaTa pOXKJIEHUS;

«3apIIaTHOrO - MECTO POXKICHHUS,

MIPOCKTAY - BO3pacT;
- ceMeiHOe MOJIOKEHHUE;
- CBEJICHUS JIOKYMEHTA, YAOCTOBEPSIOIICTO JIMYHOCTh (Ceprs M HOMEP, KeM U KOTJa
BBIJIaH, aJIPEC U JIaTa PErUCTPAIMH 110 MECTY JKUTEIbCTRA);
- CBEJCHHS O TCKYIEM MecTe paboThl (OpraHu3alus, CTPYKTYPHOE MoApa3/ieiicHue,
JIOJKHOCTB )
- OaHKOBCKHE PEKBU3UTHI (HAMMEHOBaHUE OaHKa, HOMep OAaHKOBCKOTO CUETa);
- KOHTakTHas uHGopmaius (Homep TenedoHa, agpec IECKTPOHHOM MOYTHI, aapec
(baKTHYECKOTr0 MecTa MPOKUBAHMS).

OOGecrieueHue PaGoTHuKH. - hamuIMs, UMs1, OTYECTBO;

CcOOJIIOIEH U - TIOJI;

TPYIOBOTO - TPaXKIAHCTBO,

3aKOHOJIATEIILCTBA - JlaTa pOXKJICHUS,

- MECTO POXKICHHS,;

- BO3pacT;

- CEMEHMHOE IOJIOKEHHUE;

- CBEJICHMSI IOKYMEHTA, YOCTOBEPSIOIIETO JIMYHOCTh (Cepus U HOMEp, KEM U KOT/ia
BBIJIaH, aJIPEeC U JIaTa PErUCTPAIMH 110 MECTY JKUTEIbCTRA);

- CBEIEHHMS O MacHopTe, YAOCTOBEPSAIOUIEM JIUYHOCTh TpaxkaaHuHa Poccuiickoit
Oenepannu 3a npeaenamu teppuropun Poccuiickoit denepaiuu (3arpaHUYHOM
nacropte) (cepusi 1 HoMep JOKyMEHTa, KEM U KOT/Ia BbIJIaH JOKYMEHT);

- cBezieHHst 00 00pa30BaHUU, HAyUHBIE TOCTIKEeHUS (00pa3oBaHue (BBICIIEE, CPEAHEE,
HayaJbHOE), HANMEHOBaHUE YYEeOHOTO 3aBEICHUS, CIEIHATbHOCTH/HAMPABICHNUE
MOATOTOBKH M0 JUILIOMY/CHEIATN3alus/KBaTuPUKaIUs, cepus, HOMEp AMIIIOMA,
JaTa Hadaa oOy4eHws, JaTa OKOHYAHUS 00yUIeHUs, CBEICHHSI O 3HAHUHA MHOCTPAHHBIX
SI3BIKOB, CBEJIEHUSI O JOIMOJIHUTEIHHOM OOpa3OBaHUU, CBEJCHHS O BHYTPEHHEM
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00y4YeHMH, CBEACHUS O MOBBIIIECHUN KBATU(HUKAILMU, CBEIACHUA 00 YYEHOM 3BaHMH,
YUYCHOI CTETICHH);

- cBelleHUsT 00 ombITe padoThl (HAMMEHOBAHUE OPraHU3alMM, JOJDKHOCTb, CTaX
paboThl, 1aTa mpueMa/Haydana 3aHSATOCTH, J1aTa YBOJIbHEHHS/OKOHYAHUS 3aHSATOCTH,
BBINOJIHAEMbIE (YHKLHHU, JOCTUXKEHHUs, NPUUYMHA CMEHBbl PpPabOThl /OKOHYAHUSA
3aHATOCTH, MECTOHAXOXKICHUE YUPESKICHHS, OPTaHU3AINH, TPEANPHUATUAS (TIOIHBINA
anpec));

- CBEJICHUS O TPYAOBOM JIOTOBOpE (HOMEp IOTOBOpA, JlaTa 3aKIOYEHHUsS JIOTOBOPA,
CPOK JICHCTBHS JIOTOBOPA, CBEICHUS 00 HCIBITATEILHOM CPOKE);

- CBEICHHUS O MPEKpaIICHUU TPYAOBOTO JOTOBOpA (J1aTa MPEKpalieHUs TPYIOBOTO
JIOrOBOpA, OCHOBaHHE MPEKPALICHHS TPYIOBOTO J0r0BOpa);

- CBEJICHUS O TEKYIIEM MecTe paboThl (OpraHM3anusi, CTPYKTypHOE TOApa3/esieHHe,
JIOJKHOCTB )

- CBeIICHUsI TaOEeNBHOrO ydyeTa (KOJMYEeCTBO OTPAaOOTaHHBIX JIHEH (4acoB), rpaduk
paboThI);

- CBe/ICHUsI 00 OTIycKe (BUJ OTITyCKa, TEPUOJ OTITYCKAa, KOJIMYECTBO OCTABIIMXCS
JHE);

- CBEICHMSA O KOMaHIUpPOBKE (HAUMEHOBAaHWE OpraHU3alMHd, B KOTOPYIO
OTKOMAHJMPOBaH pabOTHHUK, MEPUOI KOMAHIUPOBKH, 11€/1b KOMaHAUPOBKH);

- CBEJICHHS O BPEMEHHOM HETpyn0CcnOocOOHOCTH (pa3Mep MOCOOHMS MO BPEMEHHOM
HETPY0CIIOCOOHOCTH, IPUYMHA BPEMEHHON HETPYI0CIIOCOOHOCTH, CPOK BPEMEHHON
HETPYI0CITOCOOHOCTH);

- OaHKOBCKHE PEKBH3HTHI (HAMMEHOBaHUE OaHKa, HOMEp OaHKOBCKOTO CUeTa);

- ¢puHaHcoBas nHdopmanus (TapudHas craBka (OKJIa), CyMMa BblUETa, YAEpKaHHAs
CyMMa IO HCIOJHUTEIFHOMY JIUCTYy, CyMMa MaTepUaJbHOM IMOMOIIM, MPOIEHT
PEMHH);

- CBEJICHUS O HAJIOTOBBIX OTUMCIIEHUX (00Ias cymma J10xo/1a, o01asi cymMmma Hajiora
MCUHCIICHHAs, 00I11as CyMMa HaJora yaep:KaHHas);

- CBEJIEHUS O TOCTAHOBKE HA YUYET B HAJIOTOBOM OpraHe (MAeHTU()UKALMOHHBIA HOMEp
Hanoromiarensmuka (MHH), HamoroBeiii cTaTyc Hajororuiarenbimka Poccuiickoit
Denepanyn (pe3ueHT/ HEPE3UICHT),
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- CBEACHHUS O IEHCHMOHHOM CTPaXxOBaHMHM (CTPaXxOBOW HOMEP HHIAMBHIYaTHHOTO
muuesoro cueta (CHUJIC);

- CBEIEHHUA O BOMHCKOH 005S3aHHOCTH (OTHOIICHHE K BOMHCKOW OOS3aHHOCTH,
BOMHCKOE 3BaHUE, CEPUS U HOMEP BOEHHOTO OWjIeTa, JaTa BeIJa4d BOSGHHOTO OUeTa,
HaUMCHOBAaHME KOMHCCApHaTa, BBIJABIIEIO BOCHHBIM OWIET, Tpynma ydeTa,
KaTeropusi yuera, COCTaB, BOMHCKAsl y4eTHasl CHEIUAIBHOCTh, MECTO TPOXOKICHUS
BOHMHCKOM CITyXO0bI);

- KOHTaKkTHasi MHpopmanus (Homep TenedoHa, aJpec JIEKTPOHHOM MOYTHI, aapec
(haKTHYECKOTO MeCTa MPOKMBAHUA);

- cBeleHUs 00 WHBAIMIHOCTH (TPYIIa WHBATUIHOCTH, CBEICHUS U3 MPOTPAMMBI
peadMIUTAIIK WIIA A0WTUTAIIH ).

Unensl cemen
(pOACTBEHHUKH ) paOOTHHKOB

- (hammiust, ©MsI, OTIECTBO;
- CTEIEHb POJICTBA;
- JlaTa POXKJICHMUS;

OO0ecnieuenue
CcOOMIOICHUS
HaJIOTOBOT'O
3aKOHO/IaTEIbCTBA

PaGorHuKH.

- (hamunus, UMsl, OTYECTBO;

- TIOJT;

- IPaX/1aHCTBO;

- 1aTa pOXKJICHHUS;

- MECTO POXKJCHHUS;

- BO3pacT;

- CEMENHOE IOJI0KEHHUE,;

- CBEJICHUS TOKYMEHTA, YJIOCTOBEPSIONIETO JHYHOCTh (CEpUsi B HOMEp, KEM U Korza
BBIJIaH, aJIPEC U JIaTa PETHCTPAIINH [0 MECTY KUTEIbCTBA);

- cBeJleHUsl TabeabHOro yuyera (KOJMYECTBO OTPAaOOTaHHBIX JHEW (YacoB), rpadux
paboThI);

- CBe/ICHUsI 00 OTITycKe (BUJ OTITyCKa, TIEPUOJ] OTITYCKA, KOJIMYECTBO OCTABIIMXCS
JHEH);

- CBeleHUS O KOMaHIUPOBKE (HAaUMEHOBAaHHWE OpraHW3alid, B KOTOPYIO
OTKOMaH/IMPOBaH PadOTHHUK, TIEPHOJT KOMAaHIUPOBKH, 1Ie]Tb KOMaHUPOBKH);

- CBEJICHHUS O BPEMEHHOM HEeTpyn0CnOcOOHOCTH (pa3Mep MOCOOHS MO BPEMEHHOM
HETPY0CIIOCOOHOCTH, TPUYMHA BPEMEHHON HETPYI0CIIOCOOHOCTH, CPOK BPEMEHHOU
HETPY0CITOCOOHOCTH);
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- ¢huHaHcoBas uHbopmanus (TapudHas craBka (OKIaa), CyMMa BbIYETa, yepKaHHAS
CyMMa [0 HCIHOJHUTEIHLHOMY JHCTY, CyMMa MAaTE€pPHAIbHON MOMOIIM, IMPOIEHT
[IPEMUHK);

- CBEJICHUS O TIOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe (MAeHTHU(UKAMOHHBIN HOMEP
Hajoromiarenbimuka (MHH), HamoroBeiii cTaTyc Hajoromarenbiuka Poccuiickoit
Denepanyn (pe3uaeHT/ HEPE3UJICHT),

Unensl cemen
(poacTBEHHUKH) paOOTHUKOB

- hamuIMs, UMs1, OTYECTBO;
- CTETICHb POJICTBA,;
- J1aTa POXKJCHUS,

KontparenTs! - puzndeckue
muua, WII, camo3ansaTeie

- (hammiust, M1, OTIECTBO;

- 110J1;

- TPaXXJ1aHCTBO;

- JlaTa pOXKJeHUS,

- MECTO POXKIEHUS;

- CBEICHHS JOKYMEHTa, yJOCTOBEPSIONIETr0 JIMYHOCTh (Cepusi U HOMEp JOKYMEHTa,
KEM U KOTJa BbIJIaH JIOKYMEHT, KOJI MOJPA3ACIICHHS, apec PErUCTPalH 0 MECTY
JKHUTENILCTBA, IaTa PETUCTPAIIUH 110 MECTY KHUTEIILCTBA);

- OaHKOBCKHME pEKBU3UTHl (HaMMEHOBaHHE OaHKa, PEKBU3UTHl OaHKa, HOMeEp
0aHKOBCKOTO CY€Ta, CBEJICHUsI OAHKOBCKOM KapTOYKH);

- CBEJICHHUS O MIOCTAaHOBKE HA YUYET B HAJIOTOBOM OpraHe (MACHTH(UKAIIMOHHBIN HOMEP
Hanoromnarensiyka (MHH), cBeneHus cBUaeTeNnb»CTBA O TOCTAHOBKE HA HATIOTOBBII
y4eT, CBEJeHUsI 00 OTCYTCTBUU 3a/I0JDKCHHOCTU 1O HAJIOraM, CBEJICHUS HAJIOTOBOM
JIeKJIaparyn);

- - CBEJCHHUS O TICHCHOHHOM CTPaXxOBaHUM (CTPAXOBOW HOMEp HHIAMBUAYATHLHOTO
munesoro cueta (CHUJIC);

- (hunancoBas wHGOpMaIus (00I1ast CyMMa JI0X0/1a).

Yupegurenu.

- (hamuIIHsL, UMs1, OTYECTBO;

- TPaKIaHCTBO;

- IaTa pOXKICHHUS,

- MECTO POXKICHUS,

- CBeleHMST O MecTe paboThl (JOJDKHOCTB, CTPYKTYpHOE MOJpa3/eiieHue,
OpraHu3anusi);
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- KOHTaKTHbIC JaHHbIC (aapec SJIEKTPOHHOW TOYThI, HOMEp TenedoHa, aapec
(aKTHYECKOT0 MECTa MPOKUBAHUS).

OOecnieuenue
COOJIIOICHHS
3aKOHO/IaTEJIbCTBA O
BOMHCKOM
00513aHHOCTH U
BOCHHOU CITy)0e

PaGorHuKH.

- (hamumusi, M1, OTUYECTBO;

- 10T,

- TPaXKIAHCTBO;

- JlaTa pOXKJICHUS,

- MECTO POKICHHS,

- BO3pacT;

- ceMeiHOe MOJI0KEHHUE;

- CBEJICHUS JIOKYMEHTA, YAOCTOBEPSIOIICTO JIMYHOCTh (Ceprs U HOMEp, KeM U KOTJa
BBIJIaH, aJIPEeC U JIaTa PErUCTPAIMH 110 MECTY JKUTEIbCTRA);

- cBeicHHsI 00 00pa30BaHNM, HAYYHBIC JTOCTIKCHUS (00pa3oBaHue (BBICIICE, CPETHEE,
HayalbHOE), HAUMEHOBAHHE Y4YeOHOTO 3aBeICHHS, CIEINHaTbHOCTh/HAMPABICHUE
MOJATOTOBKH 10 JIUIIJIOMY/CICTIHATN3ANS/KBATH(PUKAIUS, CEpUs, HOMEp AMILIOMA,
JlaTa Hayana o0y4yeHus, JaTa OKOHYaHUS O0yUYeHHsI, CBEICHUS O 3HAHUHM HHOCTPAHHBIX
SI3BIKOB, CBEJICHUS O JOIOJIHUTEIHPHOM OOpa30BaHUU, CBEJACHHS O BHYTPCHHEM
0oOy4eHUH, CBEJICHHUS O MOBBIINICHUN KBATH(HUKAINK, CBEACHUS 00 YyY€HOM 3BaHUU,
YUYCHOM CTETICHH);

- cBegeHuss o0 ombiTe paboOThl (HaMMEHOBaHWE OpPTraHM3AIMH, JOKHOCTb, CTaX
paboThI, 1aTa MpueMa/Hadaia 3aHATOCTH, JaTa YBOJBHCHHS/OKOHYAHHS 3aHSTOCTH,
BHITIONHSIEMbIe  (DYHKIIMU, JOCTHKEHMsI, IPHYMHA CMEHBl PadOTHl /OKOHUYAHUS
3aHSTOCTH, MECTOHAXOXJCHUE YUPESKICHUS, OPraHU3aIiH, TPESIIPUITAS (TIOTHBINA
ajipec);

- CBEIEHHUS O BOMHCKOM OO0S3aHHOCTU (OTHOIICHHE K BOMHCKOW OOS3aHHOCTH,
BOMHCKOE 3BaHUE, CEPUS U HOMEP BOEHHOTO OujeTa, qaTa BbIJa4d BOSHHOTO OUeTa,
HAaWMEHOBAaHWE KOMHCCApHaTa, BBIJIABIICTO BOCHHBIM OWJIET, TpyIlma Ydera,
KaTeropusi yuera, COCTaB, BOMHCKAsl y4eTHasi CHEIHUAIbHOCTh, MECTO TTPOXOKICHUS
BOMHCKOM CITyXObI);

-KOHTakTHass uH(opmanust (Homep TenedoHa, agpec AINEKTPOHHOW MOUTHI, aaApec
(aKTHYIECKOT0 MeCTa MPOKUBAHNUA);

Uiens! cemen
(poCTBEHHUKH) paOOTHHUKOB

- (hammmusi, ©Ms1, OTUYECTBO;
- CTETICHb POJICTBA,
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- J1aTa pOXKICHUS,;

OOecnieueHue PaGoTHuKH. - ¢hamuusl, UMs1, OTYECTBO;

MIPOITYCKHOTO PEXXUMa - CBEJICHUS O TEKYIEeM MecTe paboThl (OpraHu3anus, CTPYKTypHOE MOApa3/elieHue,
JOJKHOCTB);
- CBEJICHUS O TPAHCIIOPTHOM CpEICTBE (MapKa M MOJENb, TOCYIapCTBEHHBI HOMED,
HaJIMYMe paBa COOCTBEHHOCTH HA TPAHCIIOPTHOE CPEJICTBO).

ITocerutenu - (hammmust, M1, OTIECTBO;

- CBEJICHUS JIOKyMEHTA, YJAOCTOBEPSIOIIETO JIMYHOCTh  TOCETUTENS WU
MTOATBEPIKIAIOIIETO €T0 TIOJTHOMOYHS (CepHsi U HOMEP JIOKYMEHTA, KEM U KOT/ia BhIIaH
JIOKYMEHT);
- CBEIEHUS O TPAHCIIOPTHOM CPEACTBE TOoceTUTeNst (Mapka ¥ MOJEIb,
rOCYIapCTBEHHBIH HOMED, 1BET);
- CBEJICHUS 0 MECTe PabOThI MOCETUTENS (HAMMEHOBAHUE OPTaHU3AIMH, JOJDKHOCTD).

OObecnieucHue PaboTHuKH. - (hammiust, ©MsI, OTIECTBO;

SKOHOMUYECKOU - TOJI;

0€e30I1aCHOCTH - TPaXXJ1aHCTBO;

- JlaTa pOXKJIeHUS,

- MECTO POXKICHHSI,

- BO3pacT;

- ceMelHOoe MOJIOKEHHUE,

- CBEJICHUS JOKYMEHTA, YAOCTOBEPSIOIIETO JIUYHOCTh (Cepusi U HOMEp, KEM U KOTra
BBIJIaH, aJ]peC U JaTa PEruCcTPaIi 0 MECTY KHUTEIbCTBA);

- cBeZieHHst 00 00pa3oBaHUU, HAyUHbIE TOCTIKEeHUS (00pa3oBaHue (BbICIIEE, CPEAHEE,
HayalbHOE), HAUMEHOBAaHHE Y4YeOHOTO 3aBEICHHS, CIEIHMaTbHOCTh/HAMPABICHUE
MOJTOTOBKH 10 JIMTIJIOMY/CTICIIHATN3AINS/KBATH(PUKAIUSA, CEpUsl, HOMEp JHMILIOMA,
JaTa Hayana o0y4eHus, JaTa OKOHYaHUS O0yUYeHHs, CBEICHUS O 3HAHUHM HHOCTPAHHBIX
SI3BIKOB, CBEJCHUS O JIOMOJHHUTEIBHOM OOpa30oBaHWM, CBEJCHUS O BHYTPEHHEM
o0y4eHUH, CBEJICHHUS O TOBBIIICHUN KBATH(HUKAINHN, CBEACHUS 00 YyY€HOM 3BaHHUU,
YUYCHOM CTETICHH);

- cBeaeHust o0 ombiTe pabOThl (HAaMMEHOBAaHWE OPTaHM3AINH, JOKHOCTh, CTaX
paboThl, aTa MpueMa/Havajia 3aHATOCTH, JaTa yYBOJbHEHMs/OKOHYAHHS 3aHSTOCTH,
BHITIONHSIEMbIe  (DYHKIIMU, JOCTHIKEHMsI, TMPHUYMHA CMEHBI pPabOTHl /OKOHYAHUS
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3aHSTOCTH, MECTOHAXOXKICHUE YUPEXKJEHUS, OpraHu3aluu, NPeanpusaTus (TOJIHbIN
anpec));

- CBEJICHHUS O TPYJOBOM JIOroBOpe (HOMEp AOroBOpa, AaTa 3aKII0YeHHUs JOroBOpa,
CPOK JICHCTBHS JOTOBOPA, CBEACHUS 00 HCIBITATEIILHOM CPOKE);

- CBElICHHUS O MpEKpalleHUUd TPYAOBOTO JOroBopa (JaTa MpeKpalleHus TPYAOBOTO
JIOrOBOpPA, OCHOBAHHUE MPEKPAICHHUS TPYAOBOIO JIOTOBOPA);

- CBEJICHUS O TEeKYIeM MecTe padoThl (OpraHu3alus, CTPYKTypHOE MoApa3/elieHue,
JIOJKHOCTB);

- cBelleHUsl TabeabHOro ydera (KOJIMYECTBO OTPAOOTaHHBIX JHEW (4acoB), rpadux
paboThl);

- cBeleHUsl 00 OoTmycke (BUJ OTIyCKa, MEPHOJ OTHYCKa, KOJIMYECTBO OCTABIIUXCS
JHEH);

- CBeNeHUS O KOMaHAHUPOBKE (HAUMEHOBaHHE OpraHU3alMd, B KOTOPYIO
OTKOMaH/IMPOBaH PaOOTHHUK, TIEPHOJT KOMaHIUPOBKH, 11eJIb KOMaHUPOBKH);

- CBEICHHUS O BPEMEHHOU HETPyI0oCmOCOOHOCTH (pa3Mep MOCcOOHsS MO BPEMEHHOM
HETPYI0CITOCOOHOCTH, TPUIMHA BPEMEHHOW HETPYI0CITIOCOOHOCTH, CPOK BPEMEHHOU
HETPYI0CIIOCOOHOCTH);

- OaHKOBCKHE PEKBU3UTHI (HAaMMEHOBaHUE OaHKa, HOMep OAaHKOBCKOTO CUETa);

- (unancoBas nuHpopmanus (TapudHas craBka (0KJIaa), CyMMa BbIYETa, yJepKaHHAs
CyMMa IO HWCHOJHHUTEIBHOMY JIHCTYy, CyMMa MaTepHUalbHON IMOMOINH, IPOIEHT,
pa3Mep MpemMun);

- CBEJICHUS O HAJIOTOBBIX OTUUCIIEHUAX (00Iasi cymma J10Xo/1a, 0011as cyMMa Hajora
MCUYHUCIICHHAs, 00IIas CyMMa HaJlora yaep:KaHHas);

- CBEJIEHUS O ITOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe (MAeHTH()UKAIMOHHBIA HOMEp
Hanoromarensiiuka (MHH), nanorossiii cTtaTyc Hanoromnarenbiuka Poccuiickoit
Odenepanun (pe3uIeHT/ HEPE3UEHT);

- CBEJICHUS O TEHCHOHHOM CTpaxOBaHMM (CTPaxoBOW HOMEpP HHIUBHYaIbHOIO
nuneBoro cueta (CHUJIC);

- CBEJICHMS O BOMHCKOH OO0s3aHHOCTH (OTHOILIEHHE K BOWHCKOW 00sS3aHHOCTH,
BOMHCKOE 3BaHUE, CEpHs 1 HOMEP BOSHHOTO OWJIeTa, JaTa BbIJaud BOGHHOTO OWMIIeTa,
HAaWMEHOBAHHE KOMHMCCAapHaTa, BBIIABIIETO BOCHHBIM OWIIET, Tpymma ydyera,
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KaTeropusi ydera, COCTaB, BOMHCKasl y4E€THasl CIELUAIBHOCTh, MECTO ITPOXO0XKICHHUS
BOMHCKOM CITyXOBbI);

- KOHTakTHas MHGpopmaius (Homep TenedoHa, aapec 3JIEKTPOHHOM MOYTHI, aapec
(aKTHYECKOro MecTa MPOKUBAHHMSA);

- u3obpakenue ((hoto, BUICO);

- CBEICHHS O IMAcHopTe, YAOCTOBEPSAIOUIEM JMYHOCTh TIpaxkaaHuHa Poccuiickoi
Oenepannu 3a npeaenamu Tepputopun Poccuiickoit ®denepainuu (3arpaHUYHOM
nacnopte) (cepus U HOMEp I0KyMEHTa, KEM U KOI'/ia BblJIaH JOKYMEHT);

- cBeJleHUsl 00 U3MeHeHUH (paMUIuKM, UMEHH, OTYeCTBa (J1aTa U3MeHEeHus: paMIINu,
HMEHH, OTYECTBA, IPHYNHA U3MEHEHHS (DaMUIINN, IMEHH, OTYECTBA);

- HaJW4YMe BUJA Ha JKHUTEIbCTBO, TpakJaHCTBa (MOJJAAaHCTBA) IPYrod CTpaHbI,
paspenieHuss Ha paboTy, pabodeil BU3bI (BHJA JOKYMEHTA; PEKBU3HUTHI JOKYMEHTa
(cepusi, HOMep, KEM U KOT/ia BbIJIaH; CPOK JICHCTBUS);

- CBEICHMS O BOAUTEIbCKOM  YJIOCTOBEPEHUM (HAIMYUE BOAUTEIHCKOIO
YIOCTOBEPEHUS, HOMEP BOJUTEIBCKOIO YIOCTOBEPEHHUSI, AaTa BbIIAUN BOJIUTEIBCKOIO

YIOCTOBEPEHUSI);
- cBelmeHHs 00 y4yacTMM B BBIOOPDHBIX OpraHax B cCiydae HEOOXOJAUMOCTH
MPEIOCTABIICHUSI TapaHTUW, MPEIyCMOTPEHHBIX ®denepanbHbIM 3aKOHOM  OT

20.03.2025 N 33-®3 "O6 oO0mMx MNpUHUMIAX OpraHu3allid  MECTHOIO
caMOyIpaBJieHUs B €IMHOM crucTeMe MyOaIn4Hol BiacTH" (HauMeHOBaHHE BEIOOPHOTO
Oprasa, Ne€pUoJ y4acTus, JOJKHOCTD);

- CBEAEGHMS O TOCYJapCTBEHHBIX/BEJOMCTBEHHBIX Harpajax WM 3BaHUAX
(HaMMEHOBaHKE HATPaJIbl WK 3BaHUsI, TOJ] HArPAXKICHHS);

- (haKT 3aMeNIeHUS TOJKHOCTH TOCYIapCTBEHHON MIIM MYHUITUTIAIBHOU TPaXIaHCKOM
CIIy’)kObl B TEUYEHHE IOCIEAHUX JBYX JIeT (HAaMMEHOBAHHWE OpraHU3alluH, aJpec
OpraHH3anum);

- CBEJICHHUS O TPYIOBBIX U MPOPECCHOHATBLHBIX HABBIKAX;

- cBeJIeHUs 00 00513aTeIbHOM MEAUIIMHCKOM CTPaxOBaHHH;

- CBEJICHUS O TPAHCIIOPTHOM CpeJICTBE (Mapka M MOJIeNb, TOCY/IapCTBEHHBI HOMED,
HaJM4uue npaBa cOOCTBEHHOCTH Ha TPAHCIIOPTHOE CPEJICTBO);

- CBEJICHHUS O MOJITBEPXKACHUH MTOJIHOMOYUH (CBEJICHUS U3 JOBEPEHHOCTH).
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Uinensl cement
(pOICTBEHHUKH) paOOTHUKOB

- (amumusi, M1, OTUYECTBO;

- CTETIeHb POJICTBA,;

- JlaTa pOXKJICHHUS;

- HoMmep TenedoHa, B ciiydae IpeoCcTaBlIeHUs] paOOTHUKOM IS JOTIOJTHUTETHHON
CBSI3H C HUM.

IIpencraBurenu
KOHTPAareHTOB -
FOPUINYECKHX JIUL]

- (hammmust, M1, OTIECTBO;

- CBEJICHUS O MOJIHOMOYHSIX (HAUMEHOBAHHUE OpraHU3al[MH-KOHTPAreHTa, JJ0JKHOCTB,
OCHOBAaHME JUISI OCYIISCTBICHHS ICHCTBUI OT HMCHHM OpraHU3allMH-KOHTpPAarcHTa,
CBEJICHUS M3 TOBEPECHHOCTH);

- KOHTaKTHas uHpopmanus (Homep TeaedoHa, aapec JICKTPOHHOM MOYTHI);

- CBEICHUS JOKYMCHTA, YJOCTOBEPSIONIETO JUYHOCTh (J1aTa POXKACHUS, CEpHs U
HOMEp JIOKyMEHTa, K€M W KOIJIa BBIJAH JOKYMEHT, KOJ TOJpa3iciieHUus, aapec
PETUCTPALIVH).

KontparenTs! - puzndeckue
muua, WII, camo3aHsaThIC

- (hammiust, ©MsI, OTIECTBO;

- 01T,

- TPaXKIAHCTBO;

- JlaTa pOKJIECHUS,

- MECTO POXKICHMUS,

- CBeJIeHUs JOKYMEHTA, yJOCTOBEPSIOIIErO JUYHOCTh (Cepus U HOMEp JOKYMEHTa,
KEM M KOTJa BbIJAH JOKYMEHT, KOJ MOoJpa3fesieHus, aJjpec PErucTpaluu mno Mecry
KUTEJIbCTBA, IaTa PETHCTPALIUH 110 MECTY JKUTEIbCTBA);

- OaHKOBCKHME pEKBU3UTHl (HaMMEHOBaHHE OaHKa, PEKBU3UTHl OaHKa, HOMeEp
OaHKOBCKOT'O CUeTa, CBe/IeHNs1 0AaHKOBCKOM KapTOUKH);

- CBEJICHMSI O [TOCTAHOBKE Ha YY€T B HAJIOTOBOM OpraHe (MACHTU(PHUKAMOHHBIN HOMEp
Hanoromnarensiyka (MMHH), cBenenus cBuaeTenscTBa 0 NOCTAHOBKE HAa HAJIOTOBBIN
y4erT, cBeJieHUsI 00 OTCYTCTBUU 33/I0JKEHHOCTH T10 Hajoram, CBEACHUS HaJIOTOBOM
JICKJIapaIlnn);

- CBEJEHUS O TEHCHOHHOM CTpaxOBaHUHU (CTPaxoBOMl HOMEpP HHAMBHUIYaJIbHOTO
munesoro cueta (CHUJIC);

- cBeZieHHst 00 UMyIIecTBe (CBEACHUS O MpaBax Ha HEJBUXKUMOE UMyLIecTBO (oduc,
CKJIa/ICKO€ IOMEIIEHUE, 3AaHNE, 36MJIU CEJIbX03 Ha3HAUYEHUs), CBEACHHUS O IIPaBax Ha
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MPOAYKIIMIO, CBEJCHUS O MPaBax Ha TPAHCIIOPTHOE CPEICTBO, CBEACHUS JOKYMEHTOB,
MOITBEPIKTAOIIMX MOIIIHOCTH KOHTPAreHTa JJisl BBITOJHCHHS YCIOBUM CIICIIKH);

- CBEJCHHUS O CTPaXOBaHMHM OTBETCTBEHHOCTH (CBEICHHMs JIOTOBOpa CTPaxOBaHUS,
CBEJICHUS CTPAXOBOTI'0 MMOJIKCA);

- CBEJICHUS O MpaBax Ha OCYIIECTBICHUE OTACIbHBIX BUIOB JICATCILHOCTH (CBEICHUS
0 JIMIICH3USX, CBEICHUS CBUCTEIHCTBA O IOMYCKE K BHIMIOJTHEHHUIO PabOT, CBEJICHUS O
YJICHCTBE B CAMOPETYJIMPYEMbBIX OpraHU3aInsiX);

- KOHTaKTHasi HHpopMaIus (aapec 3JMeKTPOHHON NOUTHI, aapec (pakTHIecKoro Mecra
MIPOKMBAHUS, CCHUIKH Ha CTPAHHIIBI B COIICETAX, HOMED Tenre(oHa);

- m3oopaxkenue (poto);

- cBeaeHust o0 oOpazoBaHuu (0OpazoBaHUE, HAMMEHOBaHWE Y4eOHOTO 3aBeNEHUS,
CHEeNUaIbHOCTh (KBaIM(UKALMS), HOMEpP [IUIUIOMA, JaTa OKOHYAHHUS OO0y4YeHus,
CBEJIECHHWS O 3HAHUU MHOCTPAHHBIX S3BIKOB; CBEJCHHS O JIOMOJHHUTEIBHOM
oOpa3oBaHWM, CBEICHUS O TIOBBIIICHMH KBAIHM(PHUKAIIUK, HAMMCHOBaHUE
OpraHU3aIHH);

- cBeJleHHs 00 OMbITe PabOThI (JIOJKHOCTB, CTAXK PabOThI).

IIpencrasurenu
KOHTPAareHTOB - GU3NYECKUX
nui, W1, camo3aHsIThIX

- CBCJCHUS O TIOATBCPIKIACHUN MMOJTHOMOYHH (CBe,Z[eHI/IH nus3 ,Z[OBepeHHOCTI/I).

[IpeacraBurenu
IOPUINYECKUX U (PU3NUECKUX
JIUI U3 LIETIOYKH ITOCTAaBOK

- CBEICHUS M3 IOPUIMYECKUX JOKYMEHTOB (CBEJAEHMS M3 JIOKYMEHTOB,
MOJTBEPXKJAIOUIMX IpaBa Ha HEIBM)KMMOE HMYIIECTBO (odHC, CKIIaACcKoe
MOMEILIEHUE, 3/aHHe, 3€MIIM CEJIbX03 Ha3HAu€HHUs), CBEIEHUS U3 JIOKYMEHTOB,
MOATBEPXKJAOIIMX  MpaBa Ha  NPOAYKIMIO, CBEACHHA W3  JOKYMEHTOB,
MOATBEPKIAIOIIUX TIpaBa Ha TPAHCIIOPTHOE CPEJICTBO, CBEACHUS U3 JOKYMEHTOB,
MOATBEPKAIOIIMX MOLIHOCTH KOHTPAareHTa JUIsl BBIIOJIHEHUS YCIOBUM CHEIKH,
CBEJICHUS M3 JIOTOBOpA CTPAXOBAHUS).

[TonGop nepconana
(couckareneif) Ha
BaKaHTHBIC
JOJDKHOCTH

KanannaTel Ha 3aMeleHrue
BaKaHTHBIX JOJDKHOCTEH.

- KOHTaKTHas nH(OpMaIKs KaHIuAaTa Ha 3aMEIIeHHe BAKAHTHOM JTOJDKHOCTH
(HOMep TesedoHa, CCHIIKM Ha CTPAHUIIBI B COIICETAX, aIPeC MICKTPOHHOW TOUYTHI);
- (ammnusi, M1, OTYECTBO;

- JlaTa ¥ MECTO POXKICHHSI,

- TPAKIAHCTBO;

- azipec (aKTHIECKOTO MPOKUBAHMUSI,;
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- CBEICHUS JOKYMEHTA, Y0CTOBEPSIONIETO JIMYHOCTh (K€M M KOT/1a BhIJIaH
JOKYMEHT, KOJI TIOJIpa3IesieHus], aJ[peC PETUCTPAIMH 10 MECTY KUTEIIbCTBA, AaTa
PErUCTpAIMH 110 MECTY JKUTEIbCTBA, CEPUsSl U HOMEP JTOKYMEHTA);

- CEMEHHOE TI0JIOKCHHUE;

- cBeieHUs1 00 00pa3oBaHUM, HAYYHBIX JOCTIKEHUIX (0Opa3oBaHue, HAMMEHOBAHUE
y4e0HOT0 3aBe/ICHNs, CIICIIHAILHOCTE/HAPABICHHUE TTOITOTOBKHU 10
JTUIUIOMY/crienuanu3anus/kpanudukanus, GakyibTeT, JaTa OKOHUYAHUS 00yUYEHUS;
- CBEJICHUS O BOJAUTEIHLCKOM YIOCTOBEPECHUHU (HAIMIHE BOJUTEIHCKOTO
yIIOCTOBEPEHUS);

- CBEJICHUS O TPYAOBOH JICSITEILHOCTH (J1aTa mpreMa/Havalia 3aHATOCTH, JaTa
YBOJIbHEHUS/OKOHYAHUS 3aHATOCTH, HANMEHOBAHNE OPraHU3aINH, JOHKHOCTD, POJT
NEeSATSIIbHOCTH, KPATKUH (YHKIIMOHAJ, aJpec OpraHu3aIiy, IPUINHA YBOJIHHCHHSL.
- CBEJICHHUSI O BOMHCKOM 0053aHHOCTH paOOTHHKA (OTHOIICHUE K BOMHCKOM
00s13aHHOCTH, BOWHCKOE 3BaHUE);

- yUpeAUTeIbHas AeATeIbHOCTb;

- CBEJICHUS O TPYAOBBIX U MpOo(hecCHOHabHBIX HaBbIKaX (HaBBIKH);

JInua, npenocTasisoLIuye
PEKOMEHIalluK Ha
KaHAUJAaTOB HA 3aMEILICHHE
BAKAHTHBIX JOJDKHOCTEN

- (hamunusi, UM, OTYECTBO;
- CBEJICHUS O TPYAOBOM AESITEIBbHOCTH (MECTO pabOThI, TOJIKHOCTB);
- KOHTaKkTHas uHpopmanus (HoMmep Tenedona).

®opMupoBaHue
KaJIpOBOT'0O pe3epBa

Kagannate! Ha 3aMelieHue
BaKaHTHBIX JOJDKHOCTEM.

- KOHTaKTHas MH(OpMAaIHs KaHJ11aTa Ha 3aMelIeHNe BAKAaHTHON JT0JKHOCTH (HOMep
TenedoHa, CChbUIKM Ha CTPAHUILIBI B COLICETSIX, aAPEC IIEKTPOHHOM MOYTHI);

- (hamunusi, UM, OTYECTBO;

- JlaTa pOKJICHMUS;

- agpec (paKTUYECKOTro MPOKUBAHUS;

- CBEJICHUS IOKYMEHTA, YAOCTOBEPAIOIIETr0 JIMYHOCTD (K€M U KOT/1a BhIJaH JOKYMEHT,
KOJ| MOJApa3IeIeHMs, apec PErUCTPALMU 10 MECTY XKUTEIbCTBA, /1aTa PErUCTpaluu
10 MECTY JKUTEJIbCTBA, CEPUS U HOMEP TOKYMEHTA);

- HaJM4Yue BHUJAA HA JKUTEIbCTBO, I'PaXKIaHCTBa (IIOJAAHCTBA) JPYroil CTpaHsbl,
paspenieHus Ha paboTy, pabouell BU3bI (HaJIM4YUE BHJA HA JKUTEJIBCTBO B JIAHHBIN
MOMEHT BpEMEHH);
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- cBezleHus: 00 00pa30BaHMM, HayYHbIX JOCTHXKEHMSIX (00pa3oBaHHE, HAUMEHOBAHUE
y4eOHOTO 3aBE/ICHNUS, CIEeLMATbHOCTB/HAPABJICHUE [IOATOTOBKH o
IUILIOMY/crienuanu3anus/KBanudukanus, cepusi, HOMep JUIUIOMa, JaTa OKOHYaHMs
00y4YeHHs, CBEACHUS O 3HAHUHM MHOCTPAHHBIX SI3bIKOB, CBEJICHUS O JOMOIHUTEIHHOM
00pa30BaHUM W MTOBBIIIEHUU KBATU(HUKALMU, CBEICHUS 00 yUEHOM 3BaHUU, YUYCHON
CTENEHHU, CBEACHMSI O 3HAHUU KOMIIBIOTEPHBIX IIPOrpamMm);

- CBEIEHMs O BOAMUTEIBCKOM  YIOCTOBEPEHHM (HaJIM4YUME€ BOJUTEIHCKOIO
yIIOCTOBEPEHHUS);

- CBEJCHHE O TPAHCIOPTHOM CpEACTBE (HajauMuue TIpaBa COOCTBEHHOCTH Ha
TPAHCIIOPTHOE CPEACTBO);

- CBEIEHMsS O TPYAOBOW JEATEIBHOCTH (JaTa IpHeMa/Hadana 3aHATOCTH, Jara
YBOJIbHEHUS/OKOHYAHUSI 3aHATOCTH, HAMMEHOBAHWE OpPraHW3alld, JOJDKHOCTH,
BBINOJIHAEMbIE (DYHKLUHU, JOCTHXKEHHs, IPUYMHA CMEHbl pabOThI/OKOHYAHUS
3aHSITOCTH.

- CBEJEHUS O BOUHCKOM 00s3aHHOCTM paOOTHHKA (OTHOIIEHHWE K BOMHCKOMN
00513aHHOCTH, BOUHCKOE 3BaHUE);

- yUpeAUTEIbHAs NEATEIbHOCTD;

- cBeJieHUs 00 ydacTuu B BBIOOPHBIX OpraHax B JIaHHBI MOMEHT (HaMMEHOBaHUE
BBEIOOPHOTO OpraHa);

- CBEJICHUS O TPYAOBBIX U MpOo(ecCHOHaAbHBIX HaBbIKaX (HaBBIKH);

- n3oopaxkenue (poto).

JIuua, npenocTaBIsomne
PEKOMEH1alluM Ha
KaHIU1aTOB Ha 3aMCIICHUC
BAKAHTHBIX JTOJLKHOCTEN

- pamuusi, UMs1, OTYECTBO;
- CBEJICHUS O TPYAOBOH AESITETbHOCTU (MECTO pabOThI, TOMKHOCTB);
- KOHTaKTHas uHpopManus (Homep TenedoHa).

10

Opranuzanus u
MIPOBEJICHUE
MPOU3BOACTBEHHOMN
MPaKTHKU

OO6yuatromuecs, MPOXOIAIINE
MPAKTUKY

- hamuusl, UMs1, OTYECTBO;

- HAUMEHOBaHKE y4eOHOTr0 3aBe/IeHHS;

- cBeZieHns 00 00pa3oBaHUU (CIIEUATLHOCTE (KBaMuKamms), pakynbTeT/Kadeapa,
Kypc, JaTa Hadyalla MPaKTHKH, 1aTa OKOHYAHUS TPAKTHKH );

- KOHTaKkTHas MHpopmanus (HoMmep TenedoHa, aapec 3JIEKTPOHHOM MOYTHI, aapec
(aKTHUECKOr0 MECTa MPOKUBAHUS).
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11 | O6ecnieuenne ydacTsi | YUaCTHUKH MEPOIIPUATHN - hamMuIHsl, UMs1, OTYECTBO;
B MEPOTPHSITHIX - BO3pAcT;
- CBEJICHUS O TEKYIIEM MECTE PadOThI U JIOJDKHOCTH (OpTraHu3aIusl, JOKHOCTS ),
- KOHTaKkTHas wmHGpopmMmarus (Homep TenedoHa, aapec IECKTPOHHON MOYTHI, aJapec
(aKTUYECKOro MECTa POKUBAHUS);
- n3o0pakenue (Buyueo, Goro).
12 | Iloarorogka, [IpencraBurenu - (hamwmus, MMsI, OTYECTBO;
3aKJIFOUYCHUE U KOHTPAreHTOB - - CBEJICHUS O TTOJIHOMOYHSIX (HAUMEHOBAHHUE OPTaHU3AIMH-KOHTPAreHTa, IOJKHOCTS,
UCITIOJTHCHUE IOPUINYCCKUX JTHI OCHOBAaHHE JUISI OCYIIECTBIICHHS JCHCTBUH OT UMEHHM OpraHU3allMH-KOHTPAarcHTa,
IPa)TaHCKO- CBEJICHUS M3 IOBEPEHHOCTH);

IIpaBOBOT'O JOroBOpa

- KOHTaKkTHas nH(popMalws (Homep TenedoHa, aIpec HESKTPOHHOM MOUTHI);

- CBEICHHS JOKYMEHTa, YIOCTOBEPSIOLICTO JIMYHOCTh (IaTta pOXICHHS, CEepUs H
HOMEp [OKyMEHTa, KeM M KOTJa BBIAaH JOKYMEHT, KOJ| MOIpa3fieieHHs, ajapec
pErUCTpaIiH).

KoHTtparenTsr - puzndeckue
mna, UII, camo3aHsAThIC

- hamuIMs, UMs1, OTYECTBO;

- T10JI,

- TPaXX/1aHCTBO;

- 1aTa pOXKICHHUS;

- MECTO POXKICHHS,;

- CBEJICHUSI JOKYMEHTA, yIOCTOBEPSIONIETO JIMYHOCTh (Cepus U HOMEP JTOKYMEHTa,
KEM U KOrJa BbIJIaH JIOKYMEHT, KOJl MOAPA3AENICHHs], aApeC PErUCTPalUi MO0 MECTY
KHUTEJIbCTBA, 1aTa PETUCTPAIMH [0 MECTY KUTEILCTBA);

- OaHKOBCKHE pEKBU3UTHl (HaMMEHOBaHHWe OaHKa, PEKBU3UTHI OaHKa, HOMeEp
0aHKOBCKOTO CYeTa, CBEJICHHs OAHKOBCKON KapTOYKH);

- CBEJICHHSI O TIOCTAHOBKE Ha YUE€T B HAJIOTOBOM OpraHe (MACHTU(PUKAIIMOHHBIN HOMEp
Hanoromiarensimuka (MHH), cBenenns cBuaeTebcTBa O TOCTAHOBKE HA HAJIOTOBBIN
y4eT, CBeJeHHsI 00 OTCYTCTBUU 3aJI0JDKEHHOCTH IO HAJIOTaM, CBEIEHUS HaJIOTOBOU
JICKJIapaIiim);

- CBEACHHUS O IEHCHMOHHOM CTPAaXxOBaHUM (CTPaXxOBOW HOMEP HHAMBUAYAIBHOTO
nuneBoro cueta (CHUJIC);

- cBefieHHs 00 UMYIIeCTBE (CBEICHHUS O MpaBax Ha HEJBUKMUMOE UMYIIECTBO (0duc,
CKJIQJICKOE€ TTIOMEIICHHE, 3/JaHNe, 3eMJIM CeJIhbX03 Ha3HAYEHUs), CBEJICHUS O TTpaBax Ha
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MPOAYKIIMIO, CBEACHUS O MPpaBax Ha TPAHCIIOPTHOE CPEACTBO, CBEACHUS JOKYMEHTOB,
MOATBEPIKIAIONINX MOIITHOCTH KOHTPAreHTa JIJIsl BBIMIOJTHEHUSI YCIIOBUH CIIEIIKH);

- CBEJCHHUS O CTPaXOBaHMHM OTBETCTBEHHOCTH (CBEIECHHUS JIOTOBOpA CTPaxOBaHUS,
CBEJICHUS CTPAXOBOIO MOJIHUCA);

- CBEJICHUS O MpaBax Ha OCYIIECTBICHUE OTACIbHBIX BUAOB JICATCILHOCTH (CBEICHUS
0 JIMIICH3USX, CBEICHUS CBUACTEILCTBA O IOMYCKE K BHITIOJHEHHUIO pabOT, CBEJICHUS O
YJIGHCTBE B CAMOPETYJIUPYEMbIX OpPraHU3alHUsX );

- KOHTaKTHasi HHpopMaIus (axpec IEKTPOHHON MOYTHI, aapec (aKTHIECKOTO MECTa
MPO’KUBAHUS, CCBUIKM Ha CTPAHUIIBI B COIICETSX, HOMED TeaedoHa);

- m3oopaxkenue (poto);

- cBeaeHuss o0 oOpazoBaHuu (0OpazoBaHHE, HAMMEHOBAaHWE Y4eOHOTO 3aBeJCHMUS,
CHEeNUaTbHOCTh (KBAIM(UKALMS), HOMEp [UILIOMA, JaTa OKOHYAHHS OOYy4YEeHUS,
CBEJIECHHUS O 3HAHUU MHOCTPAHHBIX S3BIKOB, CBEJICHHUS O JOMOJHUTEIHLHOM
o0Opa3oBaHUH; CBEJCHHS O TIOBBINICHUHM KBaTU(UKAINUKA;, HANMCHOBaHUE
OpraHU3aINH ),

- cBesieHus 00 ombITe padoThl (omkHocTh, CTaxk paboThl);

- (huHaHcoBas uHpopmarus (00IIasi cyMMa J0X0a).

[IpeacraBurenu
KOHTPAreHTOB - (GU3NYECKUX
ymn, UT1, camo3aasaTeIX

- CBEJICHHS O TIOJTBEPIKICHUH TIOJTHOMOUU# (CBEJICHUS U3 JIOBEPEHHOCTH).

[IpencraBurenu
OPUTNYECKUX U (PU3UIECKUX
JIAIL U3 LUETOYKHU MOCTaBOK

- CBEICHUS W3 IOPUIMYECKUX JOKYMEHTOB (CBEIAEHHS M3 JIOKyMEHTOB,
MOATBEPXKIAIOIIMX TIpaBa Ha HEIBIKHUMOE HWMYIIECTBO (0uC, CKIAIACKOE
MOMEIIIEHUe, 3/aHue, 3€MJIM CENbX03 HAa3HAYEHHUS), CBEICHUS U3 JOKYMEHTOB,
MMOATBCPIKAAIOIINX ImpaBa Ha IpOAYKIUIO, CBCACHUA nu3 JOKYMCHTOB,
MOATBEPIKIAIONINX TIpaBa Ha TPAHCIIOPTHOE CPEJCTBO, CBEACHHS U3 JOKYMEHTOB,
MOATBCPKAAIONIMX MOMIIHOCTH KOHTpArcHTa JIs1 BBIIOJIHCHUA YCJ'IOBI/Iﬁ COCJIKU,
CBEJICHUS M3 JIOTOBOPA CTPAXOBaHMS).

13

Menmna-ocBelnieHne
JEATEeIIbHOCTH
Oneparopa u
IIOJATOTaBINBAEMBbIX

PaGorHukm.

- pamuusi, UMs1, OTYECTBO;
- TPaXX/1aHCTBO;

- J1aTa POXKIEHUS;

- MECTO POKIEHUS;

- BO3pacT;
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W/WIH TPOBOJUMBIX
UM IIPOEKTOB

- CEMEHOE IOJIOKEHHE;

- cBefieHust 00 00pa30BaHUU, HAYUHBIC TOCTIKEHUS (00pa3oBaHue (BBICIIEE, CPETHES,
HavajbHOE), HAMMEHOBAaHHWE Y4YEOHOTO 3aBEICHHS, CICIMAIbHOCTH/HAIIPABICHHUE
MOJATOTOBKH IO JIUTLJIOMY/CHCIIHATN3AINs/KBATH(PUKAIUS, CEpUs, HOMEp AMILIOMA,
Jata Havaia 00y4eHus, 1aTa OKOHYaHUsI 00yUEHHMsI, CBEJICHHSI O 3HAHUM HHOCTPAHHBIX
SI3BIKOB, CBEJICHUS O JOIOJHUTEIHPHOM OOpa3OBaHUU, CBEACHHS O BHYTPCHHEM
00y4YCHHH, CBEICHUS O MOBBIIICHUN KBATU(HUKAIMH, CBEJACHUS 00 YUCHOM 3BaHHH,
YUYCHOI CTETICHH);

- cBeleHHUsl 00 ombITe paboThl (HAMMEHOBAaHUE OPraHU3alMH, TOJDKHOCTBH, CTaXK
paboThl, aTa mpueMa/Hadana 3aHSITOCTH, J1aTa YBOJIbHEHHS/OKOHYAHUS 3aHSATOCTH,
BBINOJIHAEMbIC (YHKIIUU, JIOCTHXKCHHUS, INPUYMHA CMEHBI pPabOThl /OKOHYAHUS
3aHSTOCTH, MECTOHAXOXKICHHUE YUPESIKICHUS, OPraHU3alNU, TPEANPUATHS (TIOJTHBIN
anpec));

- u3obpaxenue (porto, BUIECO).

14 | OGecneuecHue Yupegurenu. - (haMuiMs, UM, OTYECTBO €IUHOIUYHOI'O MCIOTHUTEILHOTO OpraHa y4acTHHKA —
COOITFOIEHU ST FOPUIMYECKOTO JIUTIA,
3aKOHO/IaTeIbCTBA 00
oO1mrecTBax ¢
OTPaHUYECHHOMN
OTBETCTBEHHOCTBHIO
15 | IIpoBepka 3aKOHHBIE NPEICTABUTENN - (hammnusi, ©Ms1, OTUYECTBO;
TTOJTHOMOYH I cyowektoB [1/]x - CBEJICHUSI JOKYMEHTA, yIOCTOBEPSIOIIETO JIMYHOCTh (Cepus U HOMEP JTIOKYMEHTa,
MPEACTaBUTENS TIPU KEM M KOrJa BbIJIaH JIOKYMEHT, KOJl MOAPA3AENICHHs], apeC PErUCTPALMHU IO MECTY
MOJTYYEHUH COTIIACUs KHUTEIbCTBA);
Ha 00paboTKy - CBEIEHHMS O TOATBEPKACHUM TMOJTHOMOYMM (CBEACHUS U3 JIOKYMEHTa,
MePCOHATBHBIX MOITBEPIKTAIOIIETO TOJTHOMOYHS MPEICTABUTEIIS).
JaHHBIX
HECOBEPIICHHOJETHET
0 rpakJIaHUHA
16 | Yuacrtue B Jluna, ygacTByromue B fieje, 1 | - haMuius, uMs, OTY€CTBO;
TPAKJAHCKOM, JpyTHe YYaCTHUKHU CyJIeOHOTO | - TOJ POKICHUS;

AIMUHUCTPATUBHOM,

mporecca.

- MECSII] POXKIACHUS;
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YTOJIOBHOM
CYAOIPOU3BOJICTBE,
CY/IOTIPOM3BOJICTBE B
apOUTpaKHBIX Cylax,
a TaKKe MCIIOJTHEHUE
CyJ1IeOHBIX aKTOB.

[IpeacraBurenu Juil,
y4acTBYIOIIIME B JIETIE.

- J1aTa pOXKICHUS,;

- MECTO POXKICHUS;

- aJIpec MecTa )KUTEIIbCTBA;

- CBEJICHUSI JOKYMEHTA, yIOCTOBEPSIOIIETO JIMYHOCTh (Cepus U HOMEp JIOKYMEHTa,
KEM H KOT'/Ia BbIJaH JOKYMEHT, KOJI IOApa3ICIICHHS).
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Ipuioxenue 2

CpOKI/I OﬁpﬂﬁOTKI/I H XPpPaHCHHUSI MEPCOHAJIBHBIX JaHHbIX

Kareropusi cy0bexkToB
NEePCOHAJIbHBIX IAHHBIX

YcraHoB/IeHHbIE B COOTBETCTBHHU ¢ TPEOOBAHNSIMUA HOPMATHUBHBIX MPABOBBIX AKTOB CPOKH
00padoTKN

PabotHuku, yBoseHHbIE PAOOTHUKHU.

1o 50/75 ner, oOCHOBAHHUSL:
[Tpuka3z DenepanbHoro apxupHoro areHtcTBa oT 20.12.2019r. No 236 «OO0 yTBep)KI€HUU MEpPEUHS
TUTIOBBIX YIPABICHYCCKUX JOKYMEHTOB, 00OPa3yIOIIUXCS B MPOIECCE ACATSIILHOCTH TOCYIaPCTBCHHBIX

OpraHOB, OPraHOB MCCTHOTO CaAMOYIIPABJIICHUA U OpFaHI/I3aHI/II71, C YKazaHHEM CpPOKOB HX XpPaHCHHSI»,
1. 434, 435, 444, 445

UsteHbl cemelt (POACTBEHHUKH )
pabOTHHKOB.

1o 50/75 net, ocCHOBaHHUS:

[Tpuka3 ®enepanproro apxuBHoro areHTcTBa OT 20.12.2019 1. No 236 «OO0 yTBEepKICHHH TEpEeUHS
TUIOBBIX YNPABICHYECKUX JIOKYMEHTOB, 00pa3yIOLMXCs B IPOLEcce AEesITEIbHOCTH TOCYAAPCTBEHHBIX
OpraHoB, OPTaHOB MECTHOTO CaMOYIPABJICHUS W OpPraHU3alMid, C YKa3aHUEM CPOKOB HX XPaHCHHS,
. 444, 445

IToceturenu.

Jlo 3 met, ocHOBaHMeE:
[Tpuka3 PenepanbHoro apxuBHoro areHtctBa oT 20.12.2019r. Ne 236 «OO06 yTBEp)KICHMH NeEpeyHs
TUTIOBBIX YIPABJICHYECKHUX JIOKYMEHTOB, 00Pa3yIONMXCs B TPOIIECCE AEeSITEILHOCTH TOCYAapCTBEHHBIX

OpraHoB, OPraHOB MECTHOTO CaMOYIpaBICHHUS M OPraHW3alldil, ¢ YKa3aHHEM CPOKOB HX XPaHCHUS,
. 183

HpeI[CTaBI/ITeJ'II/I KOHTpPAarc¢HTOB —
IOPUINYCCKUX JIUII.

Jlo 5 neT, ocHOBaHHE:

[Tpuka3 DenepanpHoro apxuBHoro areHtcTBa OoT 20.12.2019 1. Ne 236 «OO0 yTBEpKICHHH TEpeUHS
TUIOBBIX YMPABJICHYECKHX JIOKYMEHTOB, 00pa3yoLUXcsl B MpoIecce e TeIbHOCTH rOCyJapCTBEHHBIX
OpraHoB, OPTaHOB MECTHOTO CaMOYIIPABJICHUS W OpraHHW3alMid, ¢ YKa3aHWEM CPOKOB HX XPaHEHHS,

n. 11,12

KonTparenTs! — puzndeckue nua,
HII, camo3aHsTEIC.

Jlo 5 aer, ocHOBaHue:
[Tpuka3 ®enepanbHoro apxuBHoro areHtctBa OoT 20.12.2019 1. Ne 236 «OO06 yTBEp)KICHMU MeEpeyHs
TUTIOBBIX YIPABJICHYECKUX TIOKYMEHTOB, 00pa3yONMXCsl B TPOIIECCE eI TETLHOCTH TOCYAapCTBEHHBIX

OpraHOB, OPraHOB MCCTHOTO CaAMOYIIPABJIICHUA H OpFaHI/I3aI_II/II71, C YKa3aHHUEM CpPOKOB HX XpPaHCHHA»,
n. 11, 12
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Ne Kareropus cy0bexkToB YcraHoB/IeHHBIE B COOTBETCTBHHU ¢ TPEOOBAHNUSIMUA HOPMATHBHBIX PABOBBIX AKTOB CPOKH
n/n NMEePCOHATbHBIX TAaHHBIX 00padoTKu
[TocTosiHHO, OCHOBaHUE:
[Tpuka3 denepanbHoro apxuBHoro areHTcTBa oT 20.12.2019 r. Ne 236 «O06 yTBep»aeHUU TepedHs
6 | Yupenurenu. TUIIOBBIX YIPABIECHUYECKUX JOKYMEHTOB, 00pa3yIOIIUXCs B IPOLECcCe AesITeIbHOCTH TOCy1apCTBEHHBIX
OpraHoB, OPTaHOB MECTHOI'O CAMOYIIPABJICHUS U OpPraHMU3alMi, C yKa3aHMEM CPOKOB MX XPaHEHUS»,
nn. 29— 32, 36
Ho nmoctmxeHus 1eneil oOpabOTKM WJIM OT3bIBA COTJIACUsl CYOBEKTOM MEPCOHAIBHBIX JTaHHBIX,
[IpencraBuTENIN KOHTPAreHTOB -
7 | dusmueckux mur, UIT oCHOBATHC:
? ’ B coorBerctBum ¢ ®enepanbHbiM 3akoHOM OT 27.07.2006 T Ne 152-®3 «O mepcoHaIBHBIX JTaHHBIXY,
CaMO3aHSAThIX.
4. 4,5,5.1cr. 21.
Jo noctmxenus uneneil oOpaOOTKH WM OT3bIBa COTJIACHSl CYOBEKTOM MEPCOHAIBHBIX JaHHBIX,
[IpeacraBuTeny OPUANIECKUX U
8 | hbu3MyUecKux ULl U3 HENOYKH OCHoBaHIC:
B cootBerctBumn ¢ denepanpabiM 3akoHOM OT 27.07.2006 T No 152-®3 «O mepcoHaIbHBIX JaHHBIX,
IIOCTaBOK.
y.4,5,5.1cr. 21.
Jlo 3 1eT, ocHOBaHHE:
[Tpuka3 DenepanpHoro apxuBHoro areHtcTBa OoT 20.12.2019 1. Ne 236 «OO0 yTBEpKICHHH TIEpEeUHS
3aKOHHBIE MPEJCTABUTENU
9 TUTIOBBIX YIPABIEHYECKUX JOKYMEHTOB, 00pa3yIOIMIUXCs B MPOIECCE AEATEIBHOCTH TOCY1apCTBEHHBIX
CyOBEKTOB IMEPCOHATBHBIX JIAHHBIX. 9
OpraHoB, OPTaHOB MECTHOI'O CAMOYIPABICHUS U OpraHM3alMi, C yKa3aHHEM CPOKOB MX XPaHEHUS»,
n. 441
Jluma, ywactByromue B jaene, H| Jlo 5 yer, ocHoBaHUe:
npyrue  ydactHUkM  cyneOHoro| [Ipukaz denepanbnoro apxuHoro arentctBa or 20.12.2019 1. Ne 236 «OO0 yTBep» AE€HUU MEPEUHS
10 |mpormecca. TUIIOBBIX YIPABIEHYECKUX JOKYMEHTOB, 00pa3yOIIUXCs B IPOLECCE JAESITENIbHOCTH TOCY1apCTBEHHBIX
[IpencraBuTeny JHIl, yYaCTBYIOIIKE | OPTAHOB, OPTaHOB MECTHOTO CaMOYIIPABJICHUS U OPraHU3allui, ¢ yKa3aHHEM CPOKOB MX XPaHEHH,
B JIeTIC. m. 143, m. 144.
Kannunatel Ha 3amenieHue
11 . Jlo mpuHsTHS penieHus o npuemMe/oTkase B mpueMe Ha paboTy
BaKaHTHBIX JOJDKHOCTEH.
JInna, npenocrasisdomne Jo noctuxeHus 1eneil oOpaOOTKM WM OT3bIBa COTJIACUSI CYOBEKTOM TMEPCOHANBHBIX JTaHHBIX,
1p | PSKOMEHJAUMH Ha KaHTUIATOB HA | OCHOBAHHE:

3aMCIICHNUC BaKaHTHBIX

NOJDKHOCTEMN.

B cootBerctBuu ¢ ®enepanbHbiM 3akoHOM OT 27.07.2006 T Ne 152-®3 «O mepcoHaNbHBIX NTaHHBIX»,
9. 4,5, 5.1 cr. 21.
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Ne Kareropus cy0bexkToB YcraHoB/IeHHBIE B COOTBETCTBHHU ¢ TPEOOBAHNUSIMUA HOPMATHBHBIX PABOBBIX AKTOB CPOKH
n/n NEePCOHABbHBIX JAHHBIX 00padoTKu

Jo noctuxenus: neneil oOpaOOTKM WM OT3bIBa COIJIacUsi CYOBEKTOM IE€PCOHAIbHBIX JIaHHBIX,
13 OOyuaroruecs, MpoXoIsIue OCHOBaHHUE:

MPaKTHUKY. B cootBerctBum ¢ denepanpabiM 3akoHOM OT 27.07.2006 T No 152-®3 «O mepcoHaabHBIX JTaHHBIX,

4. 4,5,5.1cr. 21.

Jo noctmxeHus neneil oOpaOOTKM WM OT3bIBa COTJIACHSl CYOBEKTOM IE€PCOHAJIBHBIX JIaHHBIX,
14 | YuacTHUKH MEPONPUATHH. OCHOBATHE:

B cootBerctBumn ¢ denepanpabiM 3akoHOM 0T 27.07.2006 T No 152-®3 «O mepcoHaabHBIX JTaHHBIX,
y.4,5,5.1cr. 21.
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